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OXFORD PENDAFLEX 
Ut post wor filing methed 


Bn that post-war period of better things, thousands of office filing systems will be 


modernized with Oxford PENDAFLEX* file folders — the folders that HANG in the file. 
PENDAFLEX* is no dream product. Right now, in thousands of PENDAFLEX* installations, 
sizable economies in file operation costs are being 

effected. Office managers and workers 

are enjoying greater efficiency and conveniences not possible with 


conventional file folders. The Oxford PENDAFLEX* method is being proved 


again in the best crucible of all — war industry — 
which is giving it rigorous service under the toughest wartime conditions. 
With Victory, as we are able to increase production now 

limited by war restrictions on materials, 

PENDAFLEX™ will be available 


for all. 


** Registered Trademark 340 MORGAN AVENUE, BROOKLYN 6, N. Y. © 125 SO. 8th STREET, ST. LOUIS, MO. 
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\NOTHER STAR 
FOR THE GENERAL 


Vien she was a little school girl, they gave 


iestars for excellence. Today, as General 
Tiffice Girl, she rates a good many more, 
Hirough her quick, quality reproduction of 
dice and production forms with COLUM- 
wA READY-MASTER. 


3 Simple Operations 


THEN A COUPLE OF HUNDRED COPIES 
IN A COUPLE OF SECONDS. 


1. Ready-Master is quickly typed. Matched spirit carbon 
and special paper unit eliminates realigning, collating. 


2. Carbon is removed (white unprinted margin prevents 


soiled fingertips). 


3. Master is put in the machine. Out come BRILLIANT, 
CLEAN, ERROR-FREE COPIES. 


USED FOR PRODUCING ALL TYPES OF PRODUC- 
TION AND SYSTEMS FORMS ON SPIRIT CARBON 
AND DIRECT PROCESS DUPLICATORS. Particulars 


COLUMBIA 
READY-MASTER 


a product of 


COLUMBIA RIBBON & CARBON MFG. CO., INC. 
Main Office & Factory: Glen Cove, L. I., N. Y. 


BRANCHES 
New York City Pittsburgh, Penna. Philadelphia, Penna. 
Chicago, Ill. Kansas City, Mo. Cincinnati, Ohio 
. Milwaukee, Wis. Detroit, Mich. (Harris-Moers 
Nashville, Tenn. Minneapolis, Minn. Company ) 


Also—London, England; Sydney, Australia 
OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


— be oS ; Tie a i ee ee = Poel Ul ee  — a os ee <i 
7 oe 
.’ \ ay hie cae a 
, ety ee a . 2 G co : 
Si : S] : ; se a ~*~ ae z 
: f ee Bei et es i 2 
» f : a os P yi ke a 
wit “an i Gs eee anh 4, a ee . 
and x mo os 4 fe 
= wy 4 =. = ( Ee : 
| |X" Wt Va vB : | 
- A om —— re 
eee . + bai E 
: : : VS | f i E 
® = iff —- | 
es > We. \ Sg es 
cd iS , eo 4 . — Ste , ~ a*: fe : 7 
\°. Rae a oe " 
, Ee ee ae i) | 
és be BY s : 
: : ae 
: : ¥ 3 
: a ee 4 f “ a 
ri Pe % 4 “ ie 
er) 5) 
a , e ‘a \ d 
: - Tid Ee. ie : 
ae ¥ TS og : s 
: _ # — Po i | 
| P ee 
_ 
. =: Red x z i i ' rhe z m 
\s ; , i. ee : iar a F 
Sthember, 1943 3 7 
; 
‘ae is _ Se gis ' Ss 


1886 1888 1890 1892 1894 1896 189HM19% 7 H R O U G H WHO26B 1930 1932 1934 1936 oa ee 1942 
ONE HUNDRED 
YEARS 1943 
™~ 


4 


BS 
ae, 
| 
| 
HII 
| 

il 


1843 


To carry ON fora hundred years, to make friends... to grow 
... to prosper. ..is a major achievement. And, at the turn of 
a century, we take some measure of pride in our accomplish- 
ments, to which successive generations iol skilled workers 


have so richly contributed. 


No Factor has meant more to our progress and success than 
the loyal support and co-operation of our many friends and 
customers . . . the stationers. To each one of you... our 


sincere thanks and appreciation. 


As we start the second century, we pledge ourselves anew 
to pull our full load in harness with our dealer partners . . . 


and we look forward thankfully and confidently to a con- 


tinuation of the same friendly teamwork we have prized so ri 
other 
highly in the past. 3. Pr 


NATIONAL BLANK BooK COMPANY 
HOLYOKE, MASSACHUSETTS 


NEW YORK BOSTON CHICAGO SAN FRANCISCO 
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HELPING MORE BIG USERS SAVE PENS...SAVE MONEY— 


Parker Quink with solv-x/ 


HOSPITALS 


“We've tried nearly every type of 
writing fluid on the market, and 
none equals Micro-film Black Quink 
for ofice use, permanent records 
and general writing purposes!’ 


Says MR, JAMES STEPHAN 


Aultman Hospital, 
Canton, Ohio 


““We find our pens last three to four 
times as long since we filled all ink 
wells with Parker Quink!” 


Says MR. PAUL G. HAWKE 
Auditor 
The Harter Bank & Trust Co. 
Canton, Ohio 


BUSINESS OFFICES 


“We are now using Parker Quink 
with so/v-x throughout our general 
offices, our factories, and our 127 
branches in the United States. We 
have found it very satisfactory. One 
of its principal advantages being that 
it increases the life of steel pens.” 


Says MR. H. H. SIMMONS 
Crane Company, Chicago, Illinois 


Exclusive solv-x ends gumming... cleans as it 


iy U 2 eee 
prolecle pena in 5 ways! 
|. Protects rubber ... lengthens the life 
of sac or diaphragm. 
2. Dissolves sediment and gum left by 
other inks. Cleans your pen as it writes. 
3. Prevents clogging of feed. 
4. Safeguards base metal parts . . 
Prevents corrosion. 
5. Assures quick 


starting and even 
flow at all times. 


Large users of writing fluid realize that 
pens—both fountain and steel—are 
costly to replace. 

That's why so many firms and organi- 
zations are thankful for Parker Quink. 
Experience proves again and again that 
Quink—containing the exclusive in- 
gredient so/r-x—eliminates the cause of 
most pen failures. 

Solv-x ends gumming and clogging 
. . « prevents corrosion of metal parts 
and rubber rot always caused by highly 
acid inks. Yes, the secret ingredient 
actually cleans pens as they write! 
eee & *& © & & & 
FOR V-+-— MAIL “Micro-film Black’’ 


Parker Quink in ‘‘Micro-film Black’’ photo- 
graphs perfectly. It is jet-black—ideal for every 
use. Quink comes in 7 permanent colors: Micro- 
film Black, Blue-Black, Royal Blue, Green, 
Violet, Brown, Red. 2 washable colors: Black, 
Blue. Family size, 25¢. Other sizes, 15¢ and up. 


Quink 


THE ONLY INK CONTAINING PEN-PROTECTING SOLV-X 


Sehomber, 1943 


Wites... gives pens money-saving wartime protection! 


Now, out of Parker's wartime research 
comes the new A// Purpose ‘‘Micro-film 
Black’’ Quink . . . an intense black ink 
that writes black, stays black! Originally 
designed to meet exacting photographic 
requirements of V-Mail. . . ‘“‘Micro-film 
Black” Quink has proved to be best 
for all writing purposes and ail pens. 

Join the many large users who now 
save pens and money with Parker Quink. 
For complete information, write: The 
Parker Pen Company, Janesville, Wis., 
and Toronto, Canada. 


Get economical pints, 
quarts, gallons. 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


SF BANKS : ee ; | 
ae | 
3 i e* = i t= ; : a ——— 5 
3 ee ay). = _f — if y 
“ayy >» Vee ie | x La a 
(| La Fi i a Sg — d Wes ® i] . 
4 ™ ape 
Pgh cue | 
| —— a ‘ 
SoS, =~ eNO 
=i pe ee auink * 
. b MRO FILM BLACK"? ° a 
SL EEE . 
i =) : 


4 \\ ) 


a a . —_ Aa 5 eee f ae $0 -_ ee. 7 a 
oe _ Rxcuivinc RerortT = =—s- "=» hed ey 
ed : : 5 — —— a —e - es ‘> 
i af .—— 7 TN et To — ad PR EELITT Pri 
o>. i —— ae gesss ett), 
i _ : CcSocoQVx>_< .<_<§8!} ee PIA | 
— & ——— —— es Se iangesess ti, 
a a = PET RY 
. | - Sm 
— tM nook AIM —t— mm TH 
— st o ee \\\\ ea =. «= == 4 Wiig see), 
— oy = a = ~ i = 
ne —— aa ~ -— FG 
‘ : a -) * F : - —- 
er aie a : 64 ; . if Duplicating ~\ Ye ‘ ‘i 
’ ; Me ee ; ‘2 3 m4 <3 \ > ao ona ~~ aL | : 
oe a a a 
. a a's sere ee oY essary 8 Gg 
— i old TOY _, be Gt is nec 4 
= 5 ie - . i P i. ent wed. i, a 
i . +, mac a greatet ©" a % 
coke - - NO change '" ecu a 9° ieee Ant | *a 
a a i \onge" i pe ‘a ee oP “dear \esbY - 3 
— a ee give YOU forms Te0l"” . aaa 
— te ——gatility- as peo ance tho! ya ee a | 
‘.. - the formal — ee EX! 
a; SG ee a eee p — ii 
Bt a “J oa oe me eles ty a as * ce are e i ene ee a ae 4 - & 
‘ ir Rees Ia ae a ont sits es mos Ae 
| Ee cone ee oe ee eee et 
a. ae Order — Price Inquiry _— spirit carbon are now available for the 
: ss Bactory Order — Production Record —in- jet duplii i a teaible 
i § re — — ii Colors are available os vu" ai’ 
—- ee | 
ee —— lalla iin: oe : : visit = 4 a i. 
a ae LD TOW TEST MASTER P: Phe: TOWN HI- SIGS a, a di. 
a : : See Oe a Ba = a ee oe eee og poe oa a B : ler 
—— 2 eee 7a IBBON & CARBON CO. wc. 
-—: ame recnenent Makers of! Rittman Garkans: ter Rvery Use a - 
: : os e —  ——— eee 
| Jet rifle The CLEAN PROCESS No Soiling of Hands or Cov 
7 Varee | 5 No Soiling of Hands or So" 


DAWN- Zach 4 Peofedn 


THE CARBON THAT WILL not Curb 


HEXIBILITY 
MSY HANDLING 
SMEARING QUALITY 
HARP IMPRESSIONS 
MAMANENT CLEAN COPIES) 
MEGAN ERASURES 

SEKONOMY 
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Portial list of Old Town Products: STRATOSPHERE CARBON - SABLE CARBON - DOUBLE DUTY CARBON 
HLTEST NOISELESS CARBON - OLD TOWN HERMETIC RIBBONS - OLD TOWN BRAND RIBBONS - CROWFOOT RIBBONS 


Old Town's facilities are at your Old Town makes outstanding 
just write on your let- inked ribbons and carbon papers 
terhead to: — for every use. / 


Old Town 


RIBBON & CARBON CO. we. 


Foremost Makers of Ribbons and Carbons for Every Use 


750 PACIFIC STREET, BROOKLYN, NEW YORK, N.Y. , . 


OS ANGELES - BOSTON - PITTSBURGH - KANS 
NS - BIRMINGHAM WASHINGTO 
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Yes — another new SPEED... And a honey — even if it has 
a wooden- base and less of critical wartime materials... 
When it comes to a test of efficiency and durability, you 
won't have to apologize for SPEEDWAY PUNCH No. 72! 
Its cutting dies are hardened steel; metal springs, of 
course; it has the SPEEDWAY adjustable paper gauge 
and SPEEDWAY’'S hand-safety feature too. . . also @ 
receptacle for punchings. 


SPEED PRODUCTS COMPANY 


37-18 NORTHERN BOULEVARD, LONG ISLAND CITY |, N.Y 
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OFFICE PLANNING T. TS 


DESKS AND TABLES 


N ow that maximum performance... efficient 
office functioning under stress loads . . . is 
demanded of office people and equipment on 
the home front in fighting the global war... 
there is need for planned efficiency in the 
equipment of the office that is geared to the 


victory standard. 


GF Files, Desks and Tables . . . built today of 
Wood... are designed in the tradition of our 
craftsmen, to answer wartime demands .. . to 
give top efficiency and speed to the office 
organization . . . to facilitate the work of its 
executives in contributing the best toward an 


early victory. 


These Wood Files, Desks and Tables closely 
resemble and intermember with GF Metal 


office furniture now in use. 


GENERAL FIREPROOFING COMPANY 
Youngstown, Ohio 


When writing advertisers please mention Orrice Equipment Dicest 


September, 1943 
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VARNING 


Any infringement of the name 


INI-O-GRAPH 


will be vigorously prosecuted 


In the Final Decree entered April 26, 1943 
in the United States District Court in 
Los Angeles, California, in the case of 
Ink-O-Graph Co., Inc. vs. Pen-O-Graph 
Co., this District Court upheld the na- 
tionally known trade mark Ink-O-Graph 
which has been extensively and contin- 
uously advertised on pencil-pointed foun- 
tain pens manufactured and sold for 
years exclusively by the Ink-O-Graph 
Co., Inc., located at 200 Hudson Street, 
New York City. The Defendants, their 
officers, associates, attorneys, agents, 
clerks and employees are permanently re- 
strained from any use of the name “Pen- 
O-Graph” which the Court ruled is an 
infringement on “Ink-O-Graph”’. 
In the permanent injunction issued, the 
Defendants are enjoined from using the 
term “Pen-O-Graph” upon or in con- 


nection with the manufacturing, label- 
ling, marking, advertising, distributing 
or selling of any pencil-pointed pen or 
“stylo-graphic” pen and products of a 
like kind, or using directly or indirectly 
any other term in imitation or simulation 
of Plaintiff's registered trade mark “Ink- 
O-Graph”. 


Tue Court also ordered the Defendants 
to destroy within ten days all cartons, 
containers, labels, signs, advertising ma- 
terial, etc., on which appears the infring- 
ing term “Pen-O-Graph”; and the De- 
fendants must within thirty days oblit- 
erate the name “Pen-O-Graph” from all 
pens in their possession or in the hands of 
dealers, jobbers, distributors, or agents. 
In addition the Defendants were or- 
dered to pay Plaintiff's attorneys’ fees. 


In order that reputable dealers and the public may be fully safeguarded 
against imitations, infringements and substitutions of inferior products, all 
infringers will be vigorously prosecuted. 


INKOGRAPH CO., INC. 


World’s Largest Manufacturers of Pencil-Pointed Pens 
200 Hudson Street, New York 13, N.Y. 
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NO RESTRICTIONS 
ON GOOD WILL! 


Constructive Selling TODAY 
Will Pay Big Tomorrow 


Tuem’s our sentiments! So until 
Uncle Sam gives the go-ahead on normal 
production, we've cut out selling talk 
and are using our national advertising 
solely for telling talk . . . telling present 
and future owners of Ink-O-Graphs how 
to get maximum service and satisfaction 
from their pens through proper filling— 
as explained in our instruction sheet 
which accompanies each Ink-O-Graph 


(and which should be given to each pur- 
chaser). For only 1 person in 5000 knows 
how to fill any fountain pen properly! 

Ink-O-Graph fall advertising will ap- 
pear frequently in the following list of 
publications reaching more than 60 mil- 
lion readers—most of whom couldn’t be 
supplied with Ink-O-Graphs today but 
all of whom can be filled with good 
will for Ink-O-Graph tomorrow! 


INKOGRAPH CO., INC. 


200 Hudson Street, New York 13, N. Y. 
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A Wartime Duty gei 


To your Country and to yourself is to use the BEST: 


“M. & V.” Typewriter Ribbons and Carbon Papers 
“THAT STUBBORNLY REFUSE TO WEAR OUT” 


Utilizing both tracks of a single-color Ribbon, reversing Carbon Paper topside 
down when worn, “conserve without curtailing business procedure,” F 


Ask M. & V. about other “conserve without curtailment” methods. 


These convenient branches to serve you faster and better 
CHICAGO BOSTON ST. LOUIS KANSAS CITY SAN FRANCISCO LOS ANGELES — 
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> PITY THE LITTLE 


PIGMENTS 


What a Grinding They Take For TEMPO INKS 


Extra grinding helps to make TEMPO INKS a better product... be- 
cause extra grinding means a better mixture, more uniform flow through 
pad and stencil, sharper, more legible impressions, quicker drying, less 
offset—just one of many reasons why Tempo Inks excel. Seé for your- 
self... write today for more data on 


TEMPO DUPLICATING INKS 


(Just clip out and this ad, attach your letterhead and mail) 


Available in three grades, nine colors and white toner 
in attractive lithographed containers. 


‘3 MILO HARDING CO. 


wy 
' 416 Commonwealth Annex., Pittsburgh, Penn. 435 West Pico Blvd., Los Angeles. Cal. 
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BASKETS 


92-50 60th AVENUE 


entirely new conception in waste 


THE BASKET OF THE FUTURE ... Zoday 


THE BRAWNY BASKET is not a substicure . . 


. its an 


baskets developed 


through months of painstaking research, experimen- 
tation and testing. Made of durable, reinforced hard 
trunk fibre with a genuine double rolled moulded 
top, Brawny is built to retain its clean lines and beau- 


Discover the wonders of this sensational 
new product for yourself. Send for sam- 
ples and details. 


BRAUN MANUFACTURING CO. 


ELMHURST, LONG ISLAND 


tiful finish through years of sturdy, economical use. 


Victor 
BOOK VISIBLE 


As a Desk Companion 


Nearly every desk worker must refer to 
schedules, rates, special instructions or 
other reference data; plan or execute 
work which calls for follow-up or check- 
ing progress by time or with other de- 
partments; and keep in touch with many 
details too often left to uncertain memory. 


One of the attractive Book Visible 
Units illustrated can serve as a reminder, 
memo book and record of reference 
data, using the proven methods of 
larger records to organize, control and 
record for emergencies the work passing 
across each desk—and save time every 
day with its ‘‘easy shift’ pockets for 
quick rearrangement, signals for follow 
up and instant reference 
to every item. 


THE BOOK 
OF 1000 USES 


ACCOUNTING 
Budget Records 
Depreciation Records 
Management Summaries 
ADVERTISING 
ope rover! Distribution 
ie and Cost Records 
edia Records and Returns 
cost 
Parts Cost 
Labor Rates 
Operation Rates 


ENGINEERING 
Experimental Job Records 
Plan Index 
Reference Charts 

PAYROLL 
Earnings Records 
Piece Work Schedules 
Social Security Records 

PRODUCTION 
Job Records 
Machine Records 
Operating Charts 


ee 
se 


THE VICTOR SAFE & EQUIPMENT CO.,, 


INC. 


CONSUMER — 


NORTH TONAWANDA, NEW YORK 


APPROVED PRODUCTS SOLD ONLY THROUGH DEALERS 


September, (943 
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Rand M&Nally’s Gargertip 


WITHHOLDING TAX 
CHART 


This new, ultra-simple, one-page chart permits figuring 
exact Withholding Taxes in 3 seconds or less! Fastest, most 
fool-proof device on the market. 


Sales tested by some of America’s largest stationers. Per- 
formance tested by hundreds of payroll departments. Every 
employer with 10 or more employees is a good prospect. 
Every large company will want many charts. Available for 
weekly, bimonthly and semimonthly payroll periods. 


Send for a copy today on approval. Rand McNally’s new 
Withholding Tax Chart retails at $3.50; discount 50%. 


x UTILITIES 


FINEST QUALITY SINCE 1895 


SHIPPING TAGS MERCHANDISE TAGS 


PIN TICKETS GUMMED LABELS 
ADDRESS LABELS NOTARIAL SEALS 
REINFORCEMENTS INDEX TABS 
MENDING TAPES CREPE PAPERS 
PAPER NAPKINS DISPLAY MATERIALS 

« 


%& Take advantage of our long manufactur- 
ing and designing experience to create for 
you a tag, ticket, label seal, advertising 
napkins or display; distinctive in design, 
styled to your particular needs and within 
your price range. 


Catalogs and Prices 


« 
THE REYBURN MFG. CO., INC. 
PHILADELPHIA, PA. 


\_ Chicago Whse.: 1100 So. Wabash Ave. 


3rd WAR LOAN 


Back the 
Attack 


BUY 
WAR 


BONDS 
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LEGAL FILE 
1, 2, 3, 4 and 5 drawers in 
8 x 5 CARD FILE letter or legal sizes 
7 drawer 


14 rtments 
6 x 4 CARD FILE alae 


8 drawer 
16 compartments 


5 x 3 CARD FILE 
=» 10 drawer 
compartments 
TABULATING CARD FILE - 
20 drawer unit for cards 
7%," x 34%," 


The Tabulating Card File illustrated (upper left) is NEW ENGLAND’s 
latest contribution to the industry. Now you can offer your customers 
matched units in wood to meet all standard filing requirements. 


The new Tabulating Card File is made according to the same NEW 
ENGLAND high craftsmanship standards of fine cabinet making. Each 
pair of drawers set on a sliding tray which operates on metal rollers. 
When on the tray the drawers are held positively in position but all 
drawers are removable. This file is also made as an 18 drawer unit 
%2" high to match other NEW ENGLAND numbers. 


The NEW ENGLAND LINE embraces many other office and factory 

units designed expressively to take the place of steel so vital to our CARD CABINETS 
A efforts—LOCKERS, STORAGE CABINETS, SECTIONAL BOOK- Sturdily made of laminated birch, NEW ENG- 
ES and CLOTHES RACKS. We are equipped to manufacture LANDS Card Cabinets in olive green finish 
@ecal equipment in all types of wood from architects drawings and «Mya uate appawanen-, ny coma 9 
tior m < } ' - ' ' ' - 
pee. Late get cognates. drawer units for both 5 x 3 and 8 x 5 cards. 
There is also a 7-drawer cabinet with 14 com- 


. e partments for 8 x 5 cards and a 10-drawer 
g an oodworking Co cabinet with 20 compartments for 5 x 3 cards. 
s Select a sample order from our catalog. One 


512 E. 137th Street New York, N. Y. examination will convince you. 


—— 
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GENERALS «=~, 
Carbo-lrel? PENCILS 


Here are two grades of 
General's Carbo-Weld 
process Semi - Hex pencils 
which we recommend for 
writing V-MAIL to the boys 
overseas. Their recognized 
qualities of strength, 
smoothness and density 
make these pencils popular 
‘ for V-Mail reproduction. 


brand-new 


and red-hot in office 
equipment is on the 
way. . .the greatest | s 
advance in years | * 


in its Field...be sure } 
For V-MAIL we recom- of 
eae ~~ yee - to watch for the | » 


- announcement of | » 
- this innovation. 


Standardize on General's Kim-ber-ly Draw- 
ing and Colored pencils, also Semi-Hex 
Black and Colored for best results. 


Makes of Pine Pencils since /889 
General Pencil Company 


JERSEY CITY NEW JERSEY 


\ 35 E. WACKER DRIVE, CHICAGO 1, ILL. 
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MOISTURE-RESISTANT WHITE-X 
SHEDS WATER LIKE A DUCK 


You'll never get a ghost from a drop of honest sweat 
on White-X. Moisture doesn’t mar the velvet sur- 
face or the high-gloss back. The glass-like transparency 
of White-X with its special surface converts ordinary 
pencil work into opaque detail in the vivid contrast 
essential to perfect prints. White-X is the ideal 
pencil drawing medium for busy drafting rooms. 


September, 1943 
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FOR IMMEDIATE DELIVER 


Fine tracing media and sensitized papers ready 
for delivery from the following cities. Just phone 


Atlanta-JACK. 2121 


Cleveland-CHE. 7347 
Columbus-MAIN 3420 
Dallas RIVERSIDE 4403 
Dayton-ADAMS 9174 
Denver-MAIN 5161 
Detroit-RAN. 8483 

Ft. Wayne-ANT'Y 4142 
Fort Worth-3-3244 
Hollywd-GRANITE 4188 
Houston-CAPITOL 1233 
Indianapolis-MKT. 4466 
Jacksonville-5-2166 
Kans. City-VICTR 7881 
Knoxville-3-4944 


Los Angeles-MUT. 2341 
Memphis-8-6796 
Milwaukee-MARQ. 7246 
New Orleans RAY. 0331 
New York-WIS. 7-7678 
Oklahoma City-3-6306 
Omaha-ATLANTIC 7890 
PhiladelphiatOM. 7044 
Pittsburgh-ATL. 3350 
Portland-ATWATER 8681 
St. Louis CHESTNUT 0688 
Salt Lake City-4-7823 
San Diego-FRANKLIN 1344 
San Francisco-DOU. 5975 
Seattle- MAIN 4022 
Tampa-M-8377 
Toledo-ADAMS 7224 
Tulsa-3-0168 
Washington-NATL. 4063 
Wichita-2-2722 


or by mail or phone to our Chicago office. 
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Teas’s a question we are frequently 
asked. Its correct answer depends on 
many things. 

When the Stylemaster Line was 
first introduced it was generally con- 
ceded to be years ahead in design—in 
working convenience and in appear- 
ance. [ts neutra-tone gray color was 
the first advance in office equipment 
finish since the introduction of olive 
green. The tremendous popularity 
of Stylemaster Desks is a matter of 
record. 

Now—while the facilities of our 
metal working plant are 100% on war 


YAWMAN AND 


1045 JAY STREET, ROCHESTER 3, N. Y. 


work—we are busy in our design de- 
partment planning a still better Style- 
master Steel Line. New materials— 
improved methods of fabrication— 
better finishes—all the 101 details that 
gointo building a complete line of office 
equipment are being studied and 
weighed—recommended or discarded. 

When peace comes again the NEW 
Stylemaster will be even more worthy 
on its name—will continue the record 
pace the original Stylemaster set. 
That’s why “Stylemaster Desks” will 
continue to be your preferred desk 
for years to come. 


ERBE MFG. CO. 


BACK THE OFFENSIVE— 
BUY WAR BONDS 
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OFFICE EQUIPMENT 
Digest 


Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


SEPTEMBER, 1943 


Volume 4 No. 9 


MIIORIAL OFFICES: 260 Fifth Avenue, New York City, (Tel. 
bington 2-1121); Thomas Murphy, Editor; Kendall Beaton, Associate 
titers-M: T. Weeks, Circulation Manager; James V. Quirk, Pro- 
duction Manager; Joseph Hochfeld, Art Director. ADVERTISING: 
Hugh Ward, Manager; Fred Steinhilber, Wm. H. Hasbrouck, Jr. 


HOSTON: 212 Summer St., Rm. 600 (Hancock 5390), A. C. Kretschmar. 


CHICAGO: 187 W. Madison St. (State 2912), John M. Smythe, 
Philip J. Hackett. 


(OS ANGELES: 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 


SAN FRANCISCO: 267 Teresita Bivd. 
Rattray. 


(Elkridge 2897), Alexander 


S. LOUIS: 915 Olive Street (Chestnut 1965), James R. Wright. 


INFORMATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
jars $3) in United States and its possessions, Canada, Mexico, Cuba. 
Other countries $1.00 extra yearly. Single copies are 25 cents. 
fath paid up subscription includes a free copy of Who Makes It 
i Where, the recognized trade directory of the office equipment 
nd stationery industry. Copyright 1943 by Andrew Geyer, Inc., all 
‘gts reserved. Also publisher of Geyer's Topics, Who Makes It 
& Where, The Gift & Art Buyer, Sports Age. 


OUR COVER PICTURE 


Just one of the typewriter's varied 
war services! Stationed in a con- 
trol tower, this radio operator 
dipatches planes, receives weather 
reports, and transfers everything 
he hears to the necessary perma- 
nent record—Via the typewriter. 


Published monthly by 
ANDREW GEYER, INC. 
Established 1877 
260 FIFTH AVENUE, NEW YORK 1 
noe Geyer, President: James E. Neary, First Vice- 
Pe ~ Donald McAllister, Second Vice-President: 


urphy, Editor, and Hugh Ward, Advertising 
Manager. 


ee 
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Your Post-War Wishes? 


% Although office and factory are equally impor- 
tant in the struggle for production, it is the fac- 
tory which gets most of the breaks where machines 
and equipment are concerned, so that factory 
management enjoys a facility of adjustment to 
changing conditions and requirements far beyond 
that which office management can count upon. 

The resourcefulness and ingenuity always char- 
acteristic of office management are being put 
severely to the test these days, when the purchas- 
ing agent’s “What have you?” is heard much more 
often than the salesman’s “What do you want?” 
With close restriction on the manufacture of so 
many of the things needed for office operation, it 
is no longer as easy to make changes in routine or 
to introduce new ideas as it was when there was 
a stream of new equipment and machines. 

Far from having its efficiency impaired by this 
situation, the American office is performing with 
high success the heaviest task in its history. And 
in the course of meeting their war-time needs 
office managers and purchasing agents are evolv- 
ing many an idea regarding the sort of equipment 
and machines they are going to buy later. 

In what they are thinking out is the manufac- 
turer’s chief source of information. on what the 
office will buy in the post-war world. 
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BUSINESS REPLY 
VICTORY LABEL 


FIRST CLASS PERMIT NO. 739 
= SEC SIO P.L.48& NEW YORK 


ANDREW GEYER, INC., Publishers 
260 FIFTH AVENUE 
NEW YORK 


Cut out along dotted line, paste on envelope near 
lower right corner. 


below. 


address label, and 


Page 
—Acco Products, ... nique chee 
—AceArtCo. .. Sat iesera nicked a 


—Ace Fastener Corp. ORR: 54 
—Acme Bulletin & Directory Board Corp. 53 
—Aigner Co., G.J. 36 


A x , for Busy a 


THIS PAGE WILL BRING YOU 
- ANY INFORMATION YOU NEED 


Page 
—General Pencil Co. ........ oa we 
—Globe-Wernicke Co., The .......... 37 
—Graff Co., George B................ 43 


—Graphic Duplicator Co. ............ 53 


SO CRIN ae rey ge 3 
“Avon Products Con. Bt Harding Cow Milo 6s. i2 
—Gorlley & Co. CL ............... 33 ie oe 
=D HGS ws eee ee A 
—Bates Mfg. Co. Sh se kcal aichcted aie leek 3rd Cover -__Hold-the-Phone Co. in ssetatly aa 
= — eee ee = —Hotchkiss Sales Co. ................ 42 
ee... 6 eee 
—Braun Mfg.Co..................... 13. —lInkograph Co., Inc. .............. 10-11 
—Cardinell Corp. ................... 54 —International Bronze Tablet Co... ... 52 
—Codo Mfg. Corp. ................. 42 —Mailers' Service & Equipment Co..... 53 
—Columbia Ribbon & Carbon Mfg. Co., ame, 2. ©, Ge, Wee .........202.- 46 
_. Se eee ae 3 —Melind, Louis, Co. ......... —— 
—Compass Instrument & Optical Co... 50 —Metal Specialties Mfg. Co. ......... 47 
SS 47 —Mittag & Volger, Inc................ 12 
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—Fame Name Plate & Printing Co. 50 —Office Specialty Mfg. Co........... 66 
—Feldco Loose Leaf Corp............ 47. —Old Town Ribbon & Carbon Co., Inc. 6-7 
—General Fireproofing Co. .. 9 —Oxford Filing Supply Co.......2nd Cover 


2. Write a“ name, firm name, and address in the space provided. 


To get without obligation from manufacturers and other suppliers further particulars 
regarding any merchandise or service mentioned in this issue, whether in advertise. 
ments or news items— 


1. Check the advertisements or news items in which you are interested on the list 


3. Tear out page, put it in envelope, paste on this convenient no-postage-required 
WE WILL DO THE REST. 


ADVERTISEMENTS IN THIS ISSUE 


Check advertisements regarding which you wish more information. 


Page 
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Harnessing the waters in Tennessee Valley—Norris Dam 
and Reservoir. 


In its manifold operations, the Tennes- 
see Valley Authority is one of the world's 
great demonstrations of man's success in 
harnessing nature's forces for his benefit. 
The offices of the Authority have from 
the beginning of the project been doing 
a remarkable job in handling the vast 
amount of paper work necessary for its 
functioning. 


Herewith the man who 


directs the Authority's office manage- 
ment steff discusses office efficiency. 


CHARLES O. LIBBEY 


% Down where we live and do business, we 
hear a lot of flood control. Our rivers in the 
Tennessee Valley come down from the Great 
‘Smoky Mountains to the lowlands of the Missis- 
‘ippi in rapid descent. You look at them in nor- 
mal times and they appear orderly and well be- 
taved between woods, fields, and wharves. Then 
‘tomes unusual rainfall, and the rivers rise in flash 
hoods, the banks disappear, the yellow waters 
me streaming out of the highlands and tumble 
‘ar and wide over the landscape and boil through 
“ly streets. You can imagine the confusion and 
lisaster. That used to be the periodic story, at 
aly rate, until a network of dams throughout 
> gad controlled the flood waters of the river 
‘ystem. 

Perhaps a reference to a flood exaggerates the 
nlaphor in the office flow of work. It is true, 
owever, that paper work has been increasing 
“eadily all these years, and now with the emer- 
tty it overflows desks and clerical routines in 


‘ptember, 1943 


Flood Control 


By Charles O. Libbey 
Chief, Office Management Staff 
Tennessee Valley Authority, Knoxville, Tenn. 


Before Valley rivers were controlled—in Paducah, Ky., 
during January, 1937, flood. 


in the Office 


a way that most definitely suggests a flash flood. 

In all probability the volume of details is here 
to stay because organizations are growing larger 
and the tendency is to centralize office services. 
Details of methods, standards, layout, and per- 
sonnel relations were never insignificant, but now 
the volume and complexities demand analysis, 
order, and simplification. There is at least a par- 
able in flood control. Something can be done 
about it. The flow of work can be analyzed and 
can be controlled. 


The scientific approach to factory problems 
was an attitude which revolutionized production. 
It is natural that the industrial engineer saw a 
parallel in the work of the office. In the factory, 
there is a production line with operators, benches, 
machines, and material; in the office, there is a 
flow of work with clerks, desks, machines, and 
paper routines. Standardization and simplifica- 
tion of product and routines have been eminently 
successful in factory techniques. Therefore, an 
adaptation of the same techniques might produce 
the same results in the office. It is recognized 
that there are fundamental differences. Mate- 
rials on the production line are more adaptable 
to standardized units than are the varied services 
of the office. The factory, too, deals with a greater 
mass of similar transactions. But there still re- 
mains enough of the parallel] to make a successful 
record in work simplification. 


Is there a flow of work in the office? Stuart 
Chase speaks of “the tyranny of words.” We are 
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This poster is one of the means employed by the Tennessee 
Valley Authority to keep office work flowing smoothly. 


likely to accept a phrase as a useful symbol of 
speech without definition. It becomes one of the 
tools of conversation and thereby hangs many an 
argument because the phrase can be so many 
things to so many people. It may be open to 
some question whether work does actually flow 
through many offices. In some instances, hop, skip, 
and jump would be a more accurate description. 
However, we can define the flow of work as the 
routines and movement of records within an office 
for the transaction and disposal of business. The 
main break downs in office services concern cler- 
ical employees, space conditions, equipment and 
supplies, and methods. The work in the office 
progresses by steps, not in one long routine but 
by a variety of short ones. 


Content of paper flow 
The flow of paper consists largely of transmis- 


sion forms and corrrespondence from desk to 
desk. The other reference and accumulative 
forms, such as credit records and ledgers, receive 
and furnish information as the papers flow along. 
The most significant studies in this flow have 
been made in order systems. Orders are the 
arterial system of an enterprise, and the volume 
and repetitious elements in the routine are likely 
to be found here if anywhere in the office. In 
large mail-order companies the order, like the 
show, must go on and employees must adapt them- 
selves to the flow and not the flow to employees. 
There is the “block” system for a large quantity of 
orders. The time required to handle a certain 
number is a block, and a schedule is established 


oe DBE Waste OES A ALONG ap es 
Toten May Pearypain<' Orrite see ‘D. 50 eet 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


te geen — aaah 


which will clear all orders by a predetermined time 
cycle. Not many office routines have this volume 
or continuity of flow to require chain operation. 

As we study the routines of an office, what 
must we have in mind in the standardization and 
simplification of routines? 


Forward always! 

First, all paper work must move forward at all 
times. As papers go from desk to desk they 
should not go off the straight line and there should 
be no back-tracking. The straight line in the office 
is also the shortest line between the beginning 
and the end of an operation. The layout of desks 
and equipment is of first consideration, and we 
can hardly have an efficient layout without a care- 
ful analysis of the routine. Related work should 
have the desks grouped together, and there should 
be a minimum of space between stops in a pro- 
cedure. Footsteps may be a little effort in them- 
selves, but they do reach a fatiguing total when 
multiplied by the number of transactions and the 
hours of work. The layout of an office is not the 
job for a clerk who never did it before and knows 
little of its techniques or importance. 

The flow forward should have continuity. When 
we go into an office for an analysis, we watch 
where the papers pile up on desks. We watch for 
the bottlenecks. They may be the fault of people, 
layout, equipment, or method, for any one of these 
can interrupt the flow. It is therefore important 
that there be a minimum of stops. The routine 
should be studied to eliminate unnecessary steps 
which have been thoughtlessly added or which 
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once had a reason and are now carried on by tra- 
dition. The clerical force tends to do what it has 
been taught and told without evaluation. Some- 
times a form letter can cut down on an operation. 
Where there is sufficient volume, pre-assembled 
sets or continuous forms should be considered. 
If action can be taken on another copy simultane- 
ously, the flow will be more continuous. The gen- 
eral rule that work should come to clerks and not 


INSPIRATIONAL, EDUCATIONAL 


Four of the posters used by the Tennessee Valley Authority to emphasize routines and inspire 
members of its office organization to keep its production program at top-notch efficiency. 


@ THREE SIMPLE STEPS 


BEFORE YOU START A TRIPIN A 
T VA OR RENTED CAR 


DO ia SCY 
"2 TVA 232 


Car Noise 


4... YOU FINISH THE TRIP 


FORM TVA 232 


@FORWARD AT ONCE TO YOUR 
ACCOUNTING OFFICE 
@OR LEAVE AT THE GARAGE 


REPORTS 


“\ FROM ALL OVER 


ANALYZE ROUTINE? 

SF 

e ARE REPORTS EASILY PREPARED ? 
eARE THEY ON TIME ? 


eARE THEY USABLE AND USED ? 


ANALYSIS MAY SAVE TIME AND EFFORT. 


clerks go for work puts an emphasis on messenger 
service. Letter trays for incoming and outgoing 
papers may serve as a good thermometer of desk 
work. 

The continuous forward flow must be as rapid 
as possible. The work, of course, must be done 
at the desk in a minimum of time. There is refer- 
ence and posting to other records; a study of 
the equipment used for this will result in effi- 


@WHEN YOUR PRINTING ORDER 1S 
RETURNED, SEND THE COPY MARKED 
PERMANENT RECORD TO YOUR OFFICIAL FILE 


© OTHER COPIES NEED NOT BE FILED IN 
PERMANENT FILES 


A LITTLE WASTE GOES A LONG WAY 


TENNESSEE VALLEY AUTHORITY @ OFFICE SERVICE DERAS TENT 
6-40 


|S THERE Al 


WWITE ELE PHY 
IN YOUR 


A Little Waste Goes A LONG Way 


“Tennessee Vacrey AutHority « Orrice Service Derantment 
2-30 


INACTIVE MATERIAL IN THE FILES SLOWS 
REFERENCE:: JANUARY IS TRANSFER TIME 


A LITTLE WASTE GOES A LONG WAY 
TENNESSEE VALLEY AUTHORITY —— —— OFFICE SERVICE DEPARTMENT 
12-39 
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ciency. Should visible appliances be used? Are 
the number and arrangement of guides adequate? 
Are forms designed for rapid handling and post- 
ing? There is even a best way to sort papers. 
The study of motion economy will have more and 
more emphasis as the office develops in volume of 
paper work and in personnel. For instance, we 
are likely to reckon our speed on a basis of finger 
dexterity on a typewriter. Much of this apparent 
speed is wasted energy and typing is only one 
factor in the effective flow of forms and corre- 
spondence. 


Adjustment of routines 


The continuous rapid flow forward must be 
adjusted to other routines in the office. The flow 
is not a brook but a system of waterways which 
should all be integrated. What may be “rush” in 
one operation may disarrange the schedule of 
another. A little thing like the habit of signing 
mail only at the close of the day can disrupt the 
rest of the flow of these papers. Some form of 
process chart is an aid to visualizing the relation- 
ships of procedures. Before we can plot one 
accurately we must know what takes place; we 
then have the ramifications and complications all 
together for study; and not the least important, 
we now have an effective vehicle for explaining 
recommendations. The whole point is that one 
routine does not flow alone but affects the work 
on other desks and in other offices. 

Paper does not flow under its own power. 


People must handle the records, and so the eff- 
ciency is affected by work conditions and work 
habits. Illumination, acoustics, and ventilation 
are most important. Fatigue-reducing factors, 
such as adjustable chairs, desk design, and rest 
periods, are not just friendly gestures of man. 
agement but elements for greater production. For 
twenty-five years or more, laboratory and office 
experience has proved this beyond a doubt, and 
yet some offices are still operating as if this 
weight of evidence did not exist. Testing, train. 
ing, and intelligent personnel relations may have 
the greatest effect on the flow of work. Taken 
all together, the trained interested employee using 
the efficient method in adequate working condi- 
tions will turn out the maximum volume of work. 


Analysis and synthesis 


We are promised by all leaders that great 
changes are in the making among democratic 
institutions, and it seems certain that these 
changes will greatly affect the long evolution of 
the business office. The problems will continue 
to be solved by the application of new machines 
and appliances, but more and more we shall take 
the methods apart and put them together again. 
Procedural analysis will be made on the job and 
at the clerical desk to keep paper work flowing 
forward continuously and rapidly. The studies 
will be made on all related routines together and 
the conditions of work will be emphasized not only 
for convenience but for production. 


WAR CELEBRITIES HONORED 


HOMECOMING FOR A HERO was staged in a 
big way at the Cleveland plant of the Addressograph- 
Multigraph Corp. recently, when the crew of "The 
Memphis Belle,’ heroes of 25 devastating bomber 
raids over Germany, was féted. Of particular interest 
to the people at A-M were the exploits of their own 
former comrade, Capt. Robert K. Morgan. In the 
picture at the left, Addressograph-Multigraph's Gen- 
eral Manager E. F. Richter, Capt. Morgan, and his 
father, David B. Morgan, seem very happy to be to- 
gether again. In the picture at the right, Morgan (who 
was next day raised to the rank of major) is shown 
greeting the real-life Memphis Belle, Miss Margaret 
Polk of Memphis, Tenn. 
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Proctor J. Gilbert, stationery supply buyer at Sears, Roebuck & Co., shows Maureen Bell of the 
Sears staff how huisache thorn substitutes for the steel pin. 


Vegetable Pin 
for Sears’ Offices 


* When man first decided to pin things together 
he probably snatched a thorn from the nearest 
bush and made use of that. In these days of 
emphasis on the conservation of steel, Sears, Roe- 
buck & Co., one of the nation’s largest users of 
pins, has taken a tip from pre-historic man and 
i$ using thorns. 

Credit Proctor J. Gilbert, Sears’ stationery sup- 
bly buyer, for the idea of using a vegetable substi- 
lute for an item for ages made of metal. In 1940 
tis company used more than 250 million pins, 
representing thirty-two tons of steel; in 1941, 331 
nillion pins,—forty-two tons of steel. When the 
war began and steel became a critical item, sup- 
tly purchasing representatives fostered a con- 
‘rvation and salvage program, which, among 
other results, reduced by half the quantity of 
steel pins used. Although 1942 produced a vol- 
ime of business for Sears which only one other 
year in its history exceeded, less than 160 million 
bins were required—20 tons of steel. 

Still Mr. Gilbert was not satisfied. He thought 
of tooth-pick manufacturers as a source for a pos- 
sible substitute for pins, but they announced a 
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shortage of the sort of wood required. Manufac- 
turers of golf tees were appealed to, but didn’t find 
a practical answer, nor did manufacturers of 
plastics. Sudden memory of the sharp prick of a 
cactus finally got him to thinking of the caetus 
needle. Investigations went forward with state 
authorities of Texas, New Mexico, Nevada, and 
Arizona; cactus samples were examined and 
finally, through an organization designed to pro- 
mote industrial use of natural resources, sugges- 
tion was made of the thorns of the huisache, a 
tree whose blossoms are used in the manufacture 
of perfume. These trees grow in large numbers 
in Mexico, and their thorns far surpass cactus 
needles in size and toughness. 

Mr. Gilbert placed an initial order for 160,000 
of the huisache thorns. On their arrival in Chicago 
they were distributed for tests through Sears’ in 
Chicago and the other ten mail order plants. Even 
though they may cost a bit more than steel pins, 
Mr. Gilbert says that if the thorns give practical 
service, they will be ordered in sufficient quantity 
to cut still further the company’s use of steel pins. 
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FOUR-DRAWER FILING CABINETS, in letter and legal sizes, 28 
inches deep and 52 inches high, are now being produced by the 
New England Woodworking Co., 512 E. 137th St., Bronx, N. Y. 
They are made of hardwood with dovetailed drawers. Easy-sliding, 
full-drawer suspension. All-flush construction. Full dustproof divi- 
sion between drawers. Olive green and walnut finishes. Plastic 
hardware. Also available in 2-drawer height, 3-drawer counter 
height, and 5-drawer (58-inch) height. All 28 inches deep. 


1 


NEW WOOD DESK in Series 44 being made by the National 
Desk Co., Herkimer, N. Y. The new desks in this series are of flush 
construction, eliminating crevices at the corners, and have re- 
cessed center legs equipped with adjustable glides. Drawer in- 
teriors are stained to match the outside finish of the desk, which is 
combination walnut or mahogany finish. Desks 50 inches long and 
longer are double pedestal; less than 50 inches, single pedestal, 
with the pedestal on the right, unless otherwise specified. 


FLASH VISIBLE INDEX BOOK made by the 
Henry F. Page Co., 140 Liberty St., New York, is 
recommended for price and ceiling price lists, 
customer lists, inventories, routemen, and other de- 
partments where such records must be kept. Flash 
index books have a black fibre cover bound with 
red cloth, and are made in two sizes, I1'/4 x 63%, 
and 8!/, x 634. Plastic binding posts allow for ex- 
pansion to include a large number of cards. The 
white ledger forms are ruled in red and blue, have 
a 5-inch writing line, and come in perforated strips 
for easy typing. New listing may be added at any 
place without removing those already filed. 


FiNEW WOOD ARMCHAIR is this chair having two plastic 

V bearings and made by the Sikes Co., Inc., 20 Churchill St., Buffalo, 

N.Y. The new chair is No. 901 in the line of Sikes Velveturn wood 
business chairs on which the company has a new folder ready for 
distribution. 


COMBINATION FILING UNIT. To permit as much flexibility as 
possible in one filing unit, the Perma-Bilt Equipment Co., Hanna 
Bldg., Cleveland, Ohio, has recently brought out the combination 
shown here. Built in sections which may be assembled into one 
compact unit as illustrated, the top sections offer card files in 
varying sizes, and the letter files at the bottom are made for use 
either as letter- or legal-size files. Inserts are included in each 
drawer, and when in place, make a standard letter-size file; with 
inserts removed, the file drawer is legal-size. Drawers are mounted 
on easy-sliding suspensions, and equipped with follower blocks. Units 
are made of a combination of hardwood and Masonite and are 
finished in olive green, 


NEW WARTIME STAPLER from Speed Products Co., 37-8 North- 
ern Blvd., Long Island City, N. Y. All the working parts of 
WOOD LETTER TRAY made by Nucraft Furniture Products, 503 new Victory model are of metal, base is of hard wood equip 
Monroe Ave., N. W., Grand Rapids, Mich. The trays are made with non-skid cork silencers, the cap is of plastic, and the body 105 
of walnut or oak, with cut-away corners to allow easy access to the a black crackle-finish. It uses No. 3 Speed Fastener staples. ( 
bottom of the tray. to the strip), or other standard staples of the same size. 
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Unable during the years of war to obtain any new machines, offices such as 
this will all be in the market simultaneously for replacements as soon as 
the war ends. 


Office Machines After the War 


By O. H. Jakes 


Division of Industrial Economy 
U. S. Bureau of Foreign and Domestic Commerce 


N making any plans for the post-war period, the first concern of all mem- 

bers of the office machinery industry is reconversion and a return to 
production of typewriters, adding, calculating, bookkeeping and all the 
other office machines that have become an integral part of efficient manage- 
ment. Aside from the technical details involved, reconversion presents the 
qualitative as well as the quantitative problem. Most office machine manu- 
facturers, who today are making motor parts, carbines, instruments and 
other precision products for war, will want to set up their manufacturing 
process to include some of the experiences gained and the raw materials 
used in war materiel production. 

We can agree that restrictions on production and sales during the war 
years will have created a pent-up backlog of customers to the extent that 
all production of office machines in the first year or two after the war will 
be sold much too readily. While it is only natural that each manufacturer 
will try to produce as many units of his particular machine or machines 
as he possibly can, peak sales will last only until the backlog is satisfied. 
Thoughtful planning for efficient post-war production should include a 
great deal of attention to the normal years that are to follow. Although 
this period of peak sales will not be a true index of normal post-war sales 
volume, some aspects of it will become factors in sustained business after 
the war. 


Building Up a Sales Force 


Aggressive selling, for instance, will not be necessary for the first peak 
demand, but the sales staff will still be an important consideration. To the 
customer the salesman who calls on him is the company he represents. The 
so-called “order-taker’” can handle this business only during the period 
while orders are there to be taken. Sales training is a laborious and costly 
process, as all manufacturers of office machines know, and the necessity 
of building up a whole new sales staff from nothing could well spell the dif- 
ference between success and failure. For that reason the manufacturer 
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who has retained at least a skeleton sales organization during the war years 
will have a distinct advantage over one who has disbanded his sales staff 
completely, or let salesmen drift away one by one of their own volition 
until the sales organization no longer exists. 


A sellers’ market 


A seller’s market will result from the demand for new office machines, 
since during the war years all offices will realize how very important effi- 
cient business machines can be to any business. It will therefore be only 
natural that all users will want new machines almost simultaneously, after 
having to do without for so many years. 


Priority of orders 


It is likely that in some instances this excess demand might make it 
necessary for some manufacturers to formulate some sort of definite policy 
about, to borrow a word from wartime usage, priority of orders. While it 
should not reach the PD form stage, users of large numbers of a given 
type of machine usually pay less per unit than the buyer of one or only a 
few machines. Theoretically, the latter is a better customer from the profit 
angle, but the large customer is very important because of volume. A 
definite decision might have to be made about the order in which first de- 
mands of customers are satisfied, and this decision may affect future nor- 
mal business relations between manufacturer and customer. 


Over $300,000,000 in sales 
“Markets After the War,” published by the Bureau of Foreign and 
Domestic Commerce, presents a hypothetical analysis of our economy in a 
post-war year, in which, as a result of maximum employment, the gross 
national product is calculated to reach the level of 165 billion dollars, based 
on 1942 price levels. Table III of this analysis projects this figure into ex- 


(Turn to page 36) 


DIGEST'S STOCK-PILE 


HAT have you in the way of surplus critical office supplies, office furniture, or office 
equipment which you would like to dispose of to other offices? What wants 

have you in the way of critical office supplies, office furniture or office equipment which 
you cannot fill through your regular channels of supply? | 
OFFICE EQUIPMENT DIGEST hereby invites purchasing agents to make use gratis | 

of an editorial service designed to bring out into the open and make useful any surpluses 


of critical office materials—to form in effect a valuable stock-pile on which offices may 
draw to their advantage in these days of shortage. | 
Check now to see what you have lying idle which some other office may be eager to 
get. Your discards may be just what some one else is searching for. List what you have 
to dispose of, putting a price on the items or not as you like, and send the list to us for 
inclusion in the “OFFICE EQUIPMENT DIGEST STOCK-PILE." Listings in this section are 
free. Names and addresses are printed with each listing, so that prompt action can be 
taken by those interested. If you would rather swap than sell, say what you wish to 
receive in exchange for your surplus items. 


FOR DISPOSAL 


Assessment Roll Binders: 18 Loose-leaf, entirely metal-bound, leather 
covered. Accommodates sheets measuring approximately 17 x 24; also 5 Loose- 
leaf, cloth-bound, metal endlock style, for sheets 17 x 24. Never used, price 
when new $6.15 each. J. E. McGlynn, Director, Department of Purchase and 
Budget, City of Binghamton, New York. 


Send your listings to Stock-Pile Dept. | 
OFFICE EQUIPMENT DIGEST, 260 FIFTH AVE., NEW YORK 
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Outside of office unit 


And Now—The Mobile Office 


. oe days of increased demand upon the office call in many instances 
for offices which can go to the job, where the job can’t be brought to 
the office, and one result is a new, mobile, expansible office which is help- 
ing to give proper office contro] to a large number of projects, public and 
private, throughout the nation. 

Already several hundred such office units are in use by the Federal 
Housing Authority as rental management headquarters for housing de- 
velopments. Hundreds of others have gone to war industries which have 
had to increase facilities for office work at their factories or in the field. 

These office units, pictured herewith, are manufactured complete except 
for desks and chairs at the plants of the Palace Corp. in Flint and Sagi- 
naw, Mich. 

Readily expanded or contracted as desired, they can also be folded into 
compact units which can be transported from one requirement to another 
either by highway on truck trailers or by rail. 

They make use of the expansible construction invented by William B. 
Stout, of Stout Laboratories, Dearborn, Mich., who also controls the 
accordion and telescope type of housing construction. Palace has exclusive 
manufacturing rights to these three types of factory-built housing. 


The interior 
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According 


to 
WASHINGTON 


Recalculation of ceilings permitted 

on long-term printing contracts 

% Sellers of printing whose long-term contracts in March, 1942, did not 
reflect their general level of prices during that month are allowed to 
recalculate their ceilings to restore normal pricing differentials, the Office 
of Price Administration has announced. 

This action covers all members of the printing and publishing industry 
and other sellers of printed paper products who are under Maximum Price 
Regulation No. 225 (Printing and Printed Paper Commodities) and who 
have long-term contracts. Such sellers may be in the manufacturing, whole- 
sale, or retail fields. 

The regulation formerly contained a provision permitting these sellers 
to recalculate their prices only if they had made deliveries of the same 
articles during March, 1942, to other purchasers at price levels which had 
advanced since the making of the contracts. 


WPB acts to spread paper supply 

% To provide, among other things, more paper for office uses, new sched- 
ules have been issued on Order L-120, WPB’s Pulp and Paper Division 
announced September Ist. 

Now, in accordance with the order, which sets up maximum weights 
and sizes for the paper used, manufacturers can make more units or sheets 
of paper stationery, tablets, note books, pads, loose-leaf fillers, commercial 
envelopes, and paper towels out of a given amount of paper. By using 
paper that is only a little thinner or lighter in weight than the grades 
previously used, manufacturers will be better able to operate under war- 
time restrictions. As the lighter, thinner products will take up less room, 
the order is also expected to effect a saving of approximately 1,100 car- 
loads of shipping space as well as considerable quantities of packing 
materials. 

After September 31st, commercial envelopes may be manufactured only 
from paper not exceeding 28 pounds in weight, except that manufacturers 
who have other stock on hand August 30th, may use it provided they do 
so before December 28th. 

Envelopes with linings are no longer permitted and limitations as to 
boxing and packing are also imposed. Envelopes with mechanical fast- 
eners or closures may not include adhesives on the flap, to conserve the 
supply of imported materials from which adhesives are manufactured. 

The Armed Forces are using 12 to 14 per cent of the total production 
of paper towels and approximately 10 per cent of total paper napkin 
production. The present laundry situation, with its critical manpower 
shortage, has also placed a great burden on these items. Manufacturers 
of such products are operating at capacity levels. To help meet the demand 
new schedule provides for a reduction only of maximum basis weights and 
sizes, which will increase the actual yardage available. 
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ARRANGE FOR 
REGULAR 
INSPECTION 


Little troubles never become big ones when 
you have your adding machines inspected 
regularly by a trained service man. They can 
then be detected and corrected before they 
become serious. 


BE SURE THEY’RE 
PROPERLY 
LUBRICATED 


Hundreds of precision parts in adding ma- 
chines require specially developed lubri- 
cants. Victor-trained service men are 
equipped and are competent to perform this 
and other service correctly. 


DON’T TRY 
TO MAKE 
ADJUSTMENTS 
YOURSELF 


Could you fix a fine watch? Adding machines 
are much more complicated, and must be just 
as carefully adjusted with special tools. Play 
safe! Call your Victor-trained service man 
for all adjustments. 


HAVE THEM 
CLEANED AT 
REGULAR 
INTERVALS 


Neglecting to have adding machines cleaned 
regularly is the most common cause of fail- 
ures. But don’t try to clean them yourself! 
Only a trained, experienced service man can 
do it right. 


BEWARE 
OF CHEAP 
**FIX-UP”’ 

JOBS 


You get only what you pay for in adding ma- 
chine service work. Expert work, done by 
Victor-trained service men, is the most eco- 
nomical in the long run. Now’s the time to 
get a complete job! 


TIPS TO OPERATORS 


Keep machines covered. 


» 
Clean rollers regularly with good 


cleaning solution. 


e 
Use good grade of paper to re- 
duce lint and dust. 


* 
Keep type clean by using a good 


type-cleaning solution. 


Consult your classified phone book for the nearest 
Victor Dealer or Factory Branch, or write us. 


VICTOR ADDING MACHINE CO. 


3900 N. ROCKWELL ST., CHICAGO 


When writing advertisers please mention Orrice Equiement Dicest 
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COMPUTAX is the name of this new device made by the Victor 
Safe & Equipment Co., Inc., N. Tonawanda, N. Y. It is designed for 
use in computing the withholding tax when it is figured by the 
bracket or table method, and eliminates errors which are caused 
by the eye "jumping a line," as on the Computax device, only one 
line at a time is exposed. The figures are large, and easily read and 
the mechanism is controlled by twirling the knob on either end. 
Code letters ranging from A to K appear under the different 
amounts. One of these letters should be put on each employee's 
card, according to his dependency status, where it will indicate 
the proper amount, under the bracket plan, which should be with- 
held from his paycheck each week. Computax comes in three 
models: A for weekly payroll; B for semi-monthly payroll; and C for 
monthly payroll. Price is $3.90 each. 


PAY-AS-YOU-GO TAX CHART for accurate computation of the 
new government withholding tax, published by Delbridge Calculat- 
ing Systems, Inc., 2502 Sutton Ave., St. Louis. All of the numer- 
ous variables in the new tax law—payroll period, family status, 
number of dependents, 3% or 20% deduction—are instantly indi- 
cated and calculated. One glance will give the accurate deduc- 
tion for any employee on either the exact computation basis or on 
the bracketed basis. A simplified code system for classifying em- 
ployees is included with the chart. The charts are printed in large 
easily-read type on heavy ledger paper. The book is tabbed for 
instant reference, measures |! x 8!/2 inches, contains 100 pages, 
and sells for $5. 
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PULLADEX is the name of this new telephone index from Rudson- 
Wood, Inc., 11 W. 42nd St., New York. Covered with patterned 


cloth and imitation leather, it comes in various colors. 


LEFT: 


PANORAMIC WORLD MAP made by George F. Cram Co, 
Inc., 730 E. Washington St., Indianapolis 7, Ind., measures 52 x 4 
inches. There are three styles. Style V-! is printed in 8 contrasting 
colors with clear, readable type. An index at the bottom shows 
countries, populations, areas, capitals, form of government, and key 
to locations. With the map come 176 miniature flags, in color, 
with which to mark the battle fronts of the warring nations. In 
quantities of 12 or more, the map sells for $12 per dozen. Style 
V-2 (shown here), on cloth with split sticks top and bottom, is $3 
each; and style V-3, mounted on tack board, hinged in the center, 
sells for $2.50 each. A new 20-page catalog, attractively done in 
color, illustrates these and other maps, in addition to a new line of 
Cram globes. It is free for the asking. 
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HONOR 
ROLL 
PLAQUES 


lj 
' 


Send 
INTERNATIONAL BRO addi 


De EAST Zand STREET 


HONOR ROLL PLAQUES are illustrated and described in pa 
new 12-page catalog just published by the International Bronze 
Co., 36 E. 22nd St., New York 10. Done in four colors, the new 
catalog measures 8!/. x || inches, and shows, in addition to “J 
roll plaques, several models of war memorials. A copy will be 
upon request to the company. 


eo eee oe 
age ie . ee: 
2 Peer 
_ mer: —o ae eau 
: sales , a 
ee ‘ares oe a 
d 8 ee en . & 
a >) See 
: 3 : be oa at 
4 a! ae 
; a ee fae 
ie Sa ines “eee ae 
“ j ee a er By oe ey Bo 
- i } 7 eee ie ri: ee tea ae 
oe + “ = ae as as es 
a ‘ od ee ees 
es j H ’ saith 7 ee 
- ' 
Pel ; = P “ 
tre : y ‘i athe aoe W 
i Be ¢ Aas 
% aa r 
Be iad, ; r- 4 
ee ‘ o 
me i . ie it . 7 ’ = 
3 H wei 7 
a, F Me Antes weg 4 . 
a ; mre c Sa. Se 
| . os a a 
i tar ‘te es oe: ” - 
as Poa , = a ae = 
Bae ; pe aphiees a ea “ge 
ae , SS see 
— | ; : 2 Rie 
a j iM y a a 
| —— a ie 
: } . a 
ia ‘i ‘ , 
- &§ - 4 _ ss" 
egy ‘ ~_—- 2 a 
: eiaae?. oh Pd Lage 
= a - LW - ’ o 
ee 4 A ae 
pe i > j < es ee fe or 
oth y i Ee ol 
: oe ' , 
a) cae f ae ile 
Po h See eo : 
’ é hoa ’ : 
: he OA 4 : : 
i ty ¢ . hy we eR. ; 
| mh | Lett — 
f AS Fase a vam as oe es, pig: 
: J I an", Se ee uate ar ie lie them bs 
1 | ae Ei Aa ; ; 4 es i eee) ee yikes aes 
: : " te 5 ches eal pt wae a # : 
es s ee —— af ate b 2 iz - ' 
BAe a “ea — 2 End ~~ ie aes ies cl . 4 , ' 
so é . > Sa a Bh : : 
*b, 3 Sy ye Pee Ox, ate fo e/- 
: 2. peg) Be. RS ‘Ze eT. = 
: ; 4 ; 4 rh nn, oe i - wg . os a a ei : 
z: t  - arr es Feet ie a : Cr ee we e a 
— f BS pane Seve Eee “all 
, ; as At: : ae 
; aeeae ie we pee goat es = * eas || 
1 q <b i = Sesee Suk bed ts - ne 
- Sewn. es | 
: i F = a eae s¥ a. Pe 
q \ ' ee eESE ee: i ye om ww Woe Bis = : +5 j 
a { i a, ; th sae a feene a * 
; | | os epee dv : oe t aoe bee. rer Mee Feeys 
~ i eat a = | 
# | “seme ‘ Ba Fie 
a r. i be = —_ a _- x ~ ae ° 
aay s bis ~ mee ats ans aria wag 24 mand ‘ 
Gas | < 25 ae oe ~+ o a 
ee : P ae = “Aen ee Ge if Big a 
Teh 4 wi : ~ a = ee : ie 
Bee ; q ‘ H oe $< ed = <<: a — ; a 
= net Shall 1! te Be Se. & Rin SST er ee iz ares : oe 
ies tna if. ee a sy od ‘ —- gh be 7 i}} : ; : bas 
ae . Sat ages) | 
2: CCR SNES ae" } ae fae ; {Pos Ce Ee me 
eee 6 Twerameetss % & ¥ a3 — E i - 
‘ee - q a mR a | * 4 ¥ 7 
a i eT jE}; au | if 
? q SR i, oti f a’ 5 
ome a \\ if a 
ote a \\ ite ‘ 
he i \ a A ey 
Sthaees : | ee 
4 ee (\ “> E j/ ao ae: 
es \ SS i —_ 
ere % P \ \ S eS wo =| as 
ae a Se pee oe at Be. 
- 8 Se geett cone aoe 
‘ BSA: ee ee 
“ : sk SS SASS ane eas 
“a ESE SESE 2 \ 
ie SVE: SAG tit ae 
a “EES we 43 tle 38 is 4338 |e S38 
« Sh. shes an cy ri \s 12% \e 048 a$2e y 4% 
a es be Ba 4 38 Viele 439 aon a yeas - 
ae aa SE Ss\ \4 ae hE Weak le ete |e wat 
: a = 3.5 ta = 1 2 38S i358 \ 243 suas 
‘i % ~ Te =e. aon oe 3 Vas ae % 4440 4443 
5 a a ts oe Re % 40% v4 SR 42% \% i453 \na 4\4 
af A \ \-=\2= Bes * a8 mt, 3 Se % 3\58 le yak 
3 q Nes Fea bee °s\s> \. ae ‘“o 148% ‘3 ahs Ves 2840 
F | ha tea Des tin % 43 S 12% \% 133% ™% 283% s 3448 
eo SPER \\ \e 5% Ns 333 Vs 1333 \s ane aes 
i. wiih Tat Ba a Sh a3 - ta “ Lye Ve 3450 i yest 
Min Vie is on 3 A ¥ 2% 8 .323 \e ATH m™ 432° 
$ & no oh SERS 2m os a 33° \S 434% WR 432% se x48 
7 AEA TES ae 3 33\ 3 NB 43a m bhas \e $iaS 
: Se: bie 2 4 5 ie \e 434% |e see Vim s128 
: ; SE SES: 43 \8 *ae \S 4288 Vs 4333 \% teh i 
aot s ~ SES Se ae 33 + 4% \% +233 4348 a 1358 : 
: ¥ ao Es th n33 se i348 ms 3540 |S 58 : 
@ ¥ 59 \* 4528 
“a d ~ Wee ie vos 23 \n ‘40 \% 4% \% a 4328 » 
ral: % ~ hee Van We at ae m= i) 3343 \= 4323 ~ 
fu ‘ Soa WES ies = 40% “50 \e 1333 \S 233° \m Art i : 
: i = SES > ee . 33 \3 1335 \s s348 \e ar ‘ (| 
‘ J babes Woe. > ai 23% \e .348 3a \e 358 > ‘ 
aa ~\ ast 37 40 \e L358 ‘% ate 334% _ ee 
oe tea ta bas as 43% 35 \5 y3a3 Vs 438 \m 3548 i 
un ay = A: > Pas Was Wes erie 33% Se S43 % tose 448 o Aa 
¢ 7 = Ren Sto ws) 43 * s4c \a \ eas % ae%e . 3338 e 
a UES ee 2 4 3 \ eae a%es = ~ 
oe Sh SERS a i \3 V3 eta 4332\ © F ° 
; 4 =X EASES 1 Se 3 i333 \e Wit =, Tas 3 
_ j Se EV . as \ Ve 1358 ‘= 3128 . ya53 “ ‘ 
f _ bets Wa 43 \ we oo 135% Ss a$ae 4 yt) 7 
: Ges ee 333 03% \S tas % 3350 Ve 5358 ’ | 
: 4 AEA\ \3 3h S ta Yeas |s 13 5 335 3 
: it “a ‘ . ¢ 
ST een ’ “\\ \3 “iF oe = oe a ‘ 
4 Be “s ¥ 
a: ——_— S . ‘ 
: y - —_ ie 9 
is ———s ” t x 
: = - = 
; : EE 
er 
a3 i w YORE IN 
Co, 
oe es ' 
ie ag 
St gears Eyer Fe 
¢ i Be. 
Fat out 
~~ ae, ty cy 
4% ; ae . t 
br owe Cee 
ee as September 1943 s 
| ——— lllt—“‘“‘C | 
{ : ee 
0 Ee ee ° 
re aa Zt es hae 
- s ae 4 
ee eee 
_— 
eos ; 


in Filing 
Pe Finding | 


Filing departments demand 
peak efficiency today. Fast 
and accurate filing and find- 
ing with records are important 
for proper co-ordination of 
management and control. 
Speed your efforts by using 
this superior type of magni- 
fied index control. 


7? 


Qass errs sce SP 


BARKLEY /24:10c TAB INDEXES 


Molded of a durable plastic 
they are designed to give 
magnified plus angled visibil- 
ity. Index tabs are visible the 
full drawer length. No stoop- 
ing or craning to locate the 
desired record. Smooth con- 
toured surfaces prevent pos- 
sible injury to records or oper- 
ator. Furnished in six crystal 
cleor colors in four tab sizes. 


Send for samples and 
additional information. 


“L. BARKLEY & CO : “ALL THE QUALITY THE MONEY WILL BUY”! e 
ae "s we . —_ i er a i, ® t: 4 


—_— , ' 53-55 WORTH STREET 
"JEFFERSON STREET CHICAGO. IIL new van 4. Y, 
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ANNOUNCING... 


BLUE LINE 


AIR MAIL ENVELOPES 


Available in 2 sizes 
No. 6% and No. 10 


* LIGHTWEIGHT . . . made of lightweight bond 
stock, Blue Line Air Mail Envelopes weigh less 
than 7 ounces per 100. 


* OPAQUE . . . exclusive lining imprint assures 
opacity and privacy for contents. The Blue Line 
plane in the lining identifies the envelope. 


— ECONOMICAL . . . the Blue Line gives your 
organization a quality air mail envelope at 
economy prices. 


Use of air mail is increasing rapidly — the 
demand for air mail envelopes is greater than 
ever before. The new Blue Line is ready for 
immediate delivery . . . another Quality Park 
quality envelope! 


Quality Park Envelopes are 
sold through dealers only. 
Order Blue Line Air Mail 
Envelopes from your regular 
dealer. 


Paul, Minnesota 564 W. Monroe Stre 
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TSA TO HOLD FIRST FALL MEETING SEPT. 13 

Miss Ruth E. Delker, of the Manufacturers Trust 
Co., and president of the Transcription Supervisors Asso- 
ciation of New York, has announced that the opening 
meeting of the fall season will be held Monday, Septem- 
ber 13th, at the Hotel Sheraton, Lexington Ave., at 37th 
St., New York. 

At this meeting a formal installation of the incoming 
officers for the fall and winter season will take place. 
Miss Caroline E. Slocum, of Electrical Testing Labora- 
tories, and a past-president of TSA, will direct the installa- 
tion ceremonies. The new officers are: Miss Ruth E. 
Delker, Manufacturers Trust Co., president; Mrs. Eunice 
S. Fallon, Royal Typewriter Co., vice-president; Mrs. 
Mae C. Turbush, Fireman’s Fund Indemnity Co., treas- 
urer; Miss Edith Stanley, Jos. Dixon Crucible Co., record- 
ing secretary; and Mrs. Sybil Neale, Home Insurance 
Co., corresponding secretary. 

Following the installation, President Delker will out- 
line two of the projects which will be undartaken by TSA 
this year. The first concerns the establishment of a 
Supervisors’ Planned Personnel School—an intensive post- 
graduate course for any business school student who 
wishes to progress a step farther and become a trained 
office employee before obtaining a position. Those qualify- 
ing will be given a certificate of merit. Mrs. Mae C. Tur- 
bush will be chairman of this project, and is now in the 
process of compiling a workable curriculum from data 
being assembled ftom the entire membership. 

The second project will be a continuation of efforts of 
the past two years to set up a composite form of office 
aptitude test which can be completed in a much shorter 
period of time than those now in use require. A total of 
more than eighty TSA members have participated in a 
battery of tests at periodic intervals since June, 1941. 
As a sequel to this experimentation, TSA now proposes 
to make available to office employees the services of a 
TSA Clinic, sponsored by members of the association, 
who will be assisted by the consulting services of promi- 
nent local psychologists as well as experts on vocational 
adaptability. Mrs. Eunice S. Fallon is in charge of the 
activities of this committee. 


A. H. STRICKER JOINS 
RAMSPECK COMMITTEE 

A. H. Stricker, the General Electric Co.’s expert 
on economy, has joined the House Civil Service Investi- 
gating Committee in Washington as a consultant, it has 


A. H. STRICKER 
Leaves G.E. for Washington 


been announced by Congressman Robert Ramspeck 
(D.-Ga.), chairman of the committee. Mr. Stricker’s Wash- 
ington address will be that of the committee—524 Old 
House Office Bldg. 

Mr. Stricker’s success in obtaining more efficient office 
production through the application of modern scientific 
principles of time and labor conservation is well-known. 
A discussion of methods and equipment installed by him 
to speed up office paper work at Nela Park appeared in 
July OFFICE EQUIPMENT DIGEST. 
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Fvery War-Harried 
i Office Mer. IS BOUND TO BE 


eas. 

pi FULL OF QUESTIONS 

aq And, as far as PENCILS go, it’s a good thing. As a 

— matter of fact, we'll do our best to encourage it. Too 

who many people have taken pencils for granted, and for far 

ity too long. 

. The pressure of war-time conditions has caused 

oe office shorthandedness, inexperienced help, extra busi- 

“ ness burdens, stepped-up paper work. If all these things 
are troubling you, your Stationer will respond helpfully 

; to some studied question-asking on your part. 

Let us get pencils, for one thing, out 


: where their efficiency for a given use is the 


basis of purchase. 
It’s a good thing for all concerned— including 


everybody’s interest in keeping the wheels of the busi- 
ness world moving as smoothly as they must oF 
¢ : 


if we’re to get this war over with. > 
—_ 


MONGOL 482 
1S A QUALITY PENCIL 
THAT PAYS FOR ITSELF 
IN THE TIME aa 
ITSAVES... 


Say “MONGOL” 


to your Stationer 
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THE ORIGINAL 


TUBULAR EDGE 


INSERTABLE TABBING 


linen, 64-60 count, Se 
ly woven it will -not 
when cut. Easily appletin: > 
to index sheets hecduaeéso 
one side is slightly longer’-= iS 


than the other. 


The parallel sides hold We Se 


More Convenient to Apply 
More Convenient in Use 
More Durable in Action 


Ae A ae ooh 
"* oe 


Rieti, 


‘=, 


2 


‘% 
> Sah 
Sj 


co 


. ded “tubular edge 


22Molded tubular edge will 
hee . Spot erack because it can- 
Pomp be pinched together, 


Patent 21848098 


OS Wale 
dhesive js odoriegswhen 
moistened; and when once 
applied to an index sheet 
it is on to stay. 


THE ORIGINAL TUBULAR 
EDGE INDEX TABBING! 


AICO GRIP _Insertable 


Index Tabs easily prove 
their superiority in every 
day use. 


It is more convenient in 
use and easier to apply—all 
because of its patented con- 
struction. 


Fully 80% of the sales of 
Aico Grip Insertable Tab- 
bing are on priority orders, 
which naturally must receive 
preference in shipping, but 
jobbers have sufficient stocks 
on hand to make reasonably 
prompt shipment on non- 
rated orders in the immedi- 
ate future. 


Cut to Size 


For satisfied customers 
and repeat orders, feature 
the Original Tubular Edge 
AICO Grip Insertable Tab- 
bing. 


Save AICO Cartons! 


Conservation is important 
to our war effort especially 
in carton stock. Save your 
empty Aico Grip cartons. 
We may need them! 


5 AICO-GRIP TABBING 
LOOSE LEAF INDEXES 
DESK PADS and 


ACCESSORIES 
SHOP TICKET HOLDERS 


« 
(Anes ony 
503 S. JEFFERSON ST., CHICAGO, ILL. 

WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 
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OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


+ 
Office Machines After 
the War 


(Continued from page 28) 
penditures for individual commodity groups, where, as a 
result of the trend revealed by past relationships of the 
office machine industry total volume, the hypothetical 
volume of business for this industry should reach the fig. 
ure of 330 million dollars, or slightly more than double 
the amount attained in 1940. 

Our direct concern is with this 330 million dollars of 
domestic business that office machine manufacturers might 
expect as a result of a gross national product of 166 bil- 
lion. Please note that exports are not included in this 
hypothetical projection, although in this industry exports 
are always a substantial part of total production. Im. 
ports, however, are included but in the office machinery 
field these are a negligible factor and can be disregarded. 


Prosperity and office machines 


This volume represents 0.2 per cent of the hypothetical 
gross national product, although, with the exception of 
1941, sales volume never reached that proportion. The 
average ratio over the 13-year background period was 
0.1616 per cent, and in 1933 office machine sales were 
only 0.1108 per cent. However, like other capital goods, 
office machines respond to periods of prosperity much 
more sharply than other goods, and it is only reasonable 
that this increase in a period of full employment could 
approach this level, possibly even exceed it. 

If average ratios were to be used to forecast volume of 
business, the period from 1937 through 1941 would serve as 
a better index, and in this period the volume of business 
was 0.1843 per cent of the gross national product, which 
would indicate that in an economy of full employment the 
least that could be expected for the office machine industry 
would be a volume of 304 million dollars, or roughly just 
about 8 per cent less than the hypothetical volume set forth 
in “Markets After the War.” 

Actually, many factors will have to be considered in at- 
tempting to analyze this figure to see what it could mean 
for the individual manufacturer or the producers of 4 
given type of machine. The biggest single factor will be 
preparedness of the individual or group to do their part in 
an economy of full and productive employment. 

Planning for what is to come is an important part of 
such preparedness. It would be illogical to assume that 
the office machine industry will automatically do a 330- 
million-dollar business simply because the gross national 
product might be 165 billion in a typical post-war year 
of full employment, just as it would be ridiculous for 4 
given manufacturer to assume that his share of that vol- 
ume will be 33 million dollars simply because his business 
usually constituted 10 per cent of his industry. He knows 
that as the result of his effort and ingenuity in finding 
new sales outlets or developing better machines, the vol- 
ume for his industry reached a certain figure. The volume 
is the result of efforts of individual members, not the 
starting point from which members of an industry take 
a share. The potential volume is based on results in the 
past, and if the members are on their toes to the extent 
that they were in the past, and if all problems are satis- 
factorily solved, the potential should become fact as the 
result of their joint efforts in this direction. ; 

Some of the factors that are bound to affect the indus 
try as a whole can be listed and discussed briefly in subse- 
quent paragraphs, others that might be individual for . 
single manufacturer or that might affect all makers 0! 
a certain type will be problems for the individual or group 
to solve, just as company policy or group sales practices 
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FOR A WORLD OF INFORMATION 


Se 


% 


“PILOT” CARD INDEX CASES 
HAVE A THOUSAND AND ONE USES... 


T HESE useful Globe-Wernicke card index cases hick f ee a : i i 
are indispensable. They are designed for eff- Ck Os Oe Nees, Tee cnet eee MRD « 
ciency and will help solve your card index filling quality fibre board and green cloth. 


problems. It is attractive. ..the inside of the case is finished 


The new “Pilot” case is just the thing for the new in white; the inside of the drawer in blue; the out- 
tax withholding forms . . . payroll deductions. . . side in green. Available in one and two drawers 
customer and prospect records ...a tickler system for the following size cards: 3x5; 1x6; 5x8; 6x9; 
for any department. 34%x77s:. For tax withholding forms. 


The Globe-Wernicke Pilot Case is tough, sturdy, Globe-Wernicke specializes in guides and indexes 
and durable. Drawers slide with ease and are fitted for every business...a system that will be fast, accu- 
with improved follower blocks as well as double rate, and simple. 


A few of the many Card Index Cases made by Globe-Wernicke 


AGATE .. . Lift Lid Style RECRUIT . . . Pull Out Style. . .Single or Double Drawer PEERLESS . . . Hinge Cover 
all stock sizes (Binder's Board) all stock sizes (Wood) all stock sizes (Wood) 


Globe-Wernicke CINCINNATI, OHIO — 


MAKERS OF OVER 4,000 ITEMS NEEDED IN OFFICES 
“ptember, 1943 OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 37 


5 


Be, i ee ms 
ee ee ; =a Pe ee. 
eeee: tees ied 4 aes 2 aa bee pei 
‘ Sr > tee : 
—— , ‘ a RS, ae eae ships > ae , is 
: as Beer, er a ” a si ; - ‘ : ee 
= 2 ‘ a a ae _ Atal — ns _ 
aa = a we Pay = _—s shee = - ‘a ad > 3 i 
a : —- ee. ma oo “ae SS ie ’ : | 
e ue oy Neer “ : a es a af < ? ae 3 ~—_ ae eee } 
al ; |. aa Ss a a = a ae ! 
le q a Le . és ’ ; . 
' j ae ya he <4 y : ; " ; 
, 3 . : 
ht ¥ ; ero P 3: Pats. - JS f © . S.\ f oe) 
Lis = ll — ; 2 ; 
ts rin 4 zz " | | 
ry 4 ; — pre f ¢ 
aie ; a 
ed. sy i @ ‘e % mee t Le | ; _ 7 
i - 7 = Kes, er, “ a “a ji : ; 
cal Pe . a ss — — a 
0 : eee i's it Se - =" ef ... Be Pe, rc “ie % 4 ’ q j 
rhe . e gece e Le af e.g | | 
oS ae ee ; -¥ = b, — Be i ; : wits ‘ are 
ee ibe y . —-~ \ , ‘ : ¥ 7. sz j 
ods, zt a — : ee ff . _ pee aa . % a: 7 : ee 
uch ee eke. — Ne ba = — —— a 5 } ; 
able : ~< ar Lo ie re, 
‘ear See: : | i, ie: o a %. —— y Bd 
» of : : Bie, asia é r —_— : y 
e as , : 5 Py | ii y 2 
ness — ; eo f aie 
hich . ro saesei§ q 
the eee eS . 
stry a ok ‘ 
- a 4 ; \ 
orth _— ; > 
1 at- - 
nean 
of a ‘a 
Il be 
rt in : ‘ 
rt of 
that 
330- 
‘ional | 
year 
for 4 
t vol- 
siness ; 
nows 
nding fee 
2 vol- 
ae ss ee es 
olume tg ee a a 
, the é mS SRaIN AN ies : 
take ar ° ne wid pee ee call : 
in the ley . a ” CR Me ; 
F ah dE i ds i ~Seee Prd » 
ten es a 
satis- ed eG : > s oe . f. we S 
y — en cS ° - . a ‘ &. be 
aS the tetas. | = “ ee =a +B ; 
subse 
for 4 —— wee 
ers of ° Ee a 
group : 
actices : 
r, 1943 
% ~ ier + vig 4 coe ae WO: = ee se i 
ag ee igs tte 
i ee vd Bc ae i 
oO ee % ai oe i 


are decided by the individual or the members who are 
affected 


Even a prophet could not hope to answer the first ques- 
tion that will immediately arise! “How long will the war 
last?” “Markets After the War” arbitrarily assumes that 
1946 will be a typical post-war year. In other words, 
reconversion and all the necessary other readjustments 
from a war economy to a period of productive peacetime 
occupations will have taken place by the end of 1945. 
War has brought us innumerable controls over almost all 
phases of what we liked to consider our normal life, and 
therefore in addition to flexibility, any plans for a resump- 
tion of peacetime activities after the war must be taken 
into account, in addition to the time element, the pos- 
sibility that some of these controls might be necessary 
for some time after the war to prevent potential distor- 
tions in the distribution of raw materials, possibly even 
finished products. How long these controls are retained 
will be most important to all industries that might be af- 
fected. 


Benefits may not occur immediately 


As mentioned before, the first large-scale demand im- 
mediately following the end of hostilities will not consti- 
tute an index of potential post-war business. It is very 
probable that there may be a definite recession following 
the first turmoil of activity as a result of having to do 
without during the war years. It is the sustained level 
of a peace time economy of full employment that is im- 
portant and it should be adequately planned, not just hoped 
for as a natural phenomenon. In order to reach it, each 
individual manufacturer must contribute his share, and 
that share is worth planning. To borrow a term from one 
of the members of the industry, efficient production will be 
a problem of logistics. It will mean that there will have 
to be the right number of the right machines produced in 
order to be in the right sales office at the right time. 

During the war years virtually all production of office 
machines was destined for use of the armed services. Once 
the war is won, these machines will be released from duty 
simultaneously with the men who will be returning to the 
peacetime jobs that will result from present planning for 
post-war production. The usual procedure followed in 
dealing with surplus equipment of any Government agency 


is to turn it over to the centralized procurement office, | 


where it is retained for use in filling requisitions from 
other agencies. 
Equipment that is outworn through use, or too outmoded 


to be put back into service, is sold at auction. Most of | 


this equipment would therefore be held for reassignment 
to other offices, although the large number of these ma- 
chines may make it necessary for a major part of them 
to be sold regardless of condition or age simply for lack 
of adequate storage space. No definite plans have been 
made in this respect, however, and the above is merely a 
conjecture. 

It might therefore be advisable to consider disposing 
of these machines abroad to satisfy first the most imme- 
diate foreign demands of the regions where our troops 
happen to be when the war ends. In addition, this policy 
would make it unnecessary to transport such machines 
back here only to find that some of them would be exported 
again to supply some part of the large foreign demands 
that new machine manufacturers will not be able to handle. 


Export sales not like Topsy 


Exports have not been considered in the projections that 


“Markets After the War” has made for a typical post- F 


war year of full employment. Manufacturers of office ma- 
chines know how important a part exports were of total 
business and, after allowing for a peak demand in the first 
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Your Office Supply Dealer 


Ever think how important your office 


supply dealer is in America’s business 
life? He supplies you with the paper 
and paste, the inks and pens, the daters 
and rubber stamp pads, and other mark- 
ing equipment—yes, with the hundreds 
of things every business needs. 


On your dealer’s shelves are literally 
thousands of items. He stocks them so 
that no matter what your need, he can 
supply it. Without his service, business 
offices would operate far less efficiently; 
in fact, it may be doubted whether some 
could operate at all. 


Among the many items he stocks are 
Justrite products—including inks, stamp 
pads, marking equipment, index tab- 
bing, and many other needed items. 
Every Justrite product is one your dealer 
sells with confidence; more than fifty 
years of rich experience stands behind 
Justrite products, helping your supplier 
to help you. 


Whatever your business office needs, 
see your office supply dealer. He'll 
serve you well. . . always. 


Sustrite Office Supplies 


How to obtain a maximum of output 
with a minimum of office personnel is 
explained in the new 20 page booklet 
“101 Office Short Cuts”. Obtain your 
free copy from your dealer or write Dept. 


0.E.D., Chicago 10, Ill. 


LOUIS MELIND 


COMPANY 


NEWYORK CHICAGO LOSANGELS SAN FRANCISCO 
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Many a soldier owes his life to a com- 
mander who drove him to the utmost 


in battle—never let him slacken for a 
ingle fatal instant! And after the war, 
many a worker will owe his economic 
sifety to a leader who drove him 
continuously for higher Pay-Roll 
ilotments for the purchase of War 


Bonds! 


Despite higher taxes and prices, the 
wetage worker still has more money 
tun ever before—particularly on the 
buss of the family income. With others 
a the family earning, too, just let the 
Vorker ‘figure it out for himself’, and 
ttusually will realize that now he can 


Bre 


NOW’S THE TIME TO DRIVE FOR WAR BOND SALES 


put more into War Bonds than he has 
been doing. 

That’s why the Treasury Department 
has set new quotas for the current Pay- 
Roll Allotment Drive—gquotas running 
about 50% above former figures. These 
quotas are designed to reach the new 
money that’s coming into the family 
income. Coming from millions of new 
workers . . . from women who never 
worked before . . . from millions who 
never before earned anything like what 
they are getting today! 

The current War Bond effort is built 
around the family unit, and the Treas- 
ury Department now urges you to or- 


ee 


~ YOU'VE DONE YOUR BIT—NOW DO YOUR BEST 


ee ee a 
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AS YOU NEVER DROVE BEFORE! 


ganize your War Bond thinking —and 
your War Bond selling—on the basis of 
your employees’ family incomes. For 
details, get in touch with your local 
War Finance Committee which will sup- 
ply you with all necessary material for 
the proper presentation of the new plan 
to your workers through your labor- 
management committees. 


Today about 30,000,000 wage earn- 
ers, in 175,000 plants, are buying War 
Bonds at the rate of nearly half a bil- 
lion dollars a month. Great as this 
sum is, it is not enough! So turn-to to- 
day! Get this new family income plan 
working! 


This Space Is a Contribution to America’s 
All-Out War Effort By 


GEYER PUBLICATIONS 
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AND FINDING.. 


is more important now than ever in our 
country's history. Speed in production to 
win the war means keeping more records 
---and keeping them more accurately... 
keeping them available for instant finding. 
Wabash Alpha-Merical and Natural Sys- 
tem Indexes in vital industries are helping 
to win final Victory! "Keep ‘em filing!" 


THE WABASH CABINET CO. 
WABASH, INDIANA 


Mail the Coupon Below 


CLIP AND ATTACH TO LETTERHEAD 
= a 


Ee a 
THE WABASH CABINET COMPANY 
121 E. Water Street, Wabash, Indiana 
I Please send me a copy of “The Five Basic Methods of 
Filing," which explains various filing methods and gives 
| valuable short cuts. 
Name 
f Address 


My Dealer 
be 
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immediate post-war period, export markets wil] respond 
to sales promotion in very much the same manner as they 
have in the past. Even export sales never just happened! 
They had to be planned and worked for, just as the goal 
each manufacturer sets for himself in the post-war era 
will be worth planning and working for. Each manufac- 
turer can best tell about how much more he has to pro- 
duce to take care of export markets, in addition to the role 
he sets for himself in the domestic post-war economy, 

Saturation of the market, and the question of replace- 
ments in a typical post-war year, have not been mentioned, 
since too much could be written on both subjects. Replace- 
ments will take care of themselves in time, and by means 
of better and more efficient machines; also, I think the 
industry will agree with me that saturation with office 
machines is too far off to present an immediate problem. 

A hypothetical projection for the industry is purely a 
mathematical procedure. Attainment of his potential is 
a personal problem for each manufacturer that he, and he 
alone, can solve. Its solution depends in large part on 
what he is doing today, and what plans he has for the 
future. Simplification of machines or reducing the num- 
ber of models may be the right answer for one; concentra- 
tion on one type and elimination of subsidiary types may 
be planned by another. It is definitely their problem, and 
if these lines simply serve to show the importance of plan- 
ning now for what is to come, the chief purpose of this 
article will have been achieved. 


ANTIQUE TYPEWRITERS WANTED 

Collecting old typewriters is the hobby of E. A. 
Bulger, manager of The American Writing Machine Stores 
outlet at 817 Pine St., St. Louis, Mo. 

Mr. Bulger has at present about sixty machines in his 
educational collection highlighting the progress of the 
typewriter from the earliest days. Displays of the col- 
lection twice a year in the store show windows attract 
widespread attention. 

Mr. Bulger is seeking a number of old machines to round 
out his collection and wonders if any readers of OFFICE 
EQUIPMENT DIGEST have in attic or cellar any of following: 

Alexander, Allen, Annell, Arlington, Atlas, Automatic, 
Bar Lock, Bennington, Blake, Brooks, Coffman, Daugherty, 
Dayton, Duplex, Eclipse, Edland, Empire, Essex, Excel, 
Federal, Fitch, Ford, Fountain, Garbell, Gardner, Gour- 
land, Granville, Hartford, Horton, Index, Visible, Interna- 
tional, Jackson, Jewett, Keystone, Knickerbocker, Lam- 
bert, Lazaar, Munson, New England, Niagara, Official, 
Oliver No. 1, Peoples, Perfection, Reliance, Rochester, 
Secor, Sholes, Stallman, Sterling, Stearns, Venus, Visa- 
graph, Wallace, Yetman, Shilling. 


TWO-COLOR HECTOGRAPH REPRODUCTION 
IN SINGLE RUN 
A new process making possible two-color, single-run 

hectograph duplication, has recently been announced by the 
Manifold Supplies Co., 188 Third Ave., Brooklyn 17, N. Y,, 
manufacturers of the Panama-Beaver line of hectograph 
materials, carbon papers, and ribbons. This process, 
which applies to any spirit or liquid duplicator, does not 
require any extra attachment, or add to the time, effort, or 
skill required of the operator. It is applied to a blank 
sheet of paper in one run. 8 

F. Dwight Foster, president of the company, who origi 
nated the idea, said in explaining it, “Advertisers have 
for years recognized the great value of a second color in 
getting across an idea fast, in a form that the average 
reader will master and retain. We have found that the 
same principle applies just as profitably to routine ma 
terial that must get quick distribution within an organl- 
zation.” 


September, 1943 
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HIGGINS AMERICAN DRAWING INKS 


Precision Inks for Precise Performance 


It is not fantasy when we say this night fighter including engine, propeller and 
instruments was built from plans drawn with Higgins American Drawing Inks. It 
may have been assembled from isometric drawings made with Higgins Ink in a build- 
ing erected from plans drawn with Higgins Ink and its parts were made with machine 


tools built from Higgins Ink designs. It takes off from an air field plotted and mapped | G 45 | i 4 


with Higgins Ink. It lands by a radio beam from a sending apparatus the parts of 


which were planned with Higgins Ink and so on endlessly. “EINK. CO. TNE 


When so much depends on quality, we are proud to state that millions of users [qm 
agree “Higgins” is the undisputed champion of precise performance. -- Q7T NINTH ST, 


BROOKLYN, NYO 


Weg peg, RIN 
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When P eace a eee 


... EXPECT GREAT THINGS 
FROM HOTCHKISS! 


TYPEWRITER ~— now every — : - on factory is 
RIBBONS turning out materials to help win the war. 
oO eo 


But in the Hotchkiss laboratories, the technicians are busy 
build a reputation for quality among sec- designing, building and testing. 

retaries and typists who really care for 
consistently clear, sharp letters. 


When the war ends and the tremendous demand for war 
material slackens and stops, Hotchkiss will be ready to 


produce new and worthwhile products. Hotchkiss will con- 
tinue to merit the slogan which its past performance has 
Oo {)- deserved;— 


CARBON - 
PAPERS Pronens in all that s best 


High rated business ” 
men demand clear in Stapling 
typing, sharp, black 
impressions from 


*If we could tell you where all the Hotchkiss 
start to finish. 


staplers and staples are going and what they 

Our new  Super- are being used for, you'd understand why re- 
Treated, Super Kote tail stocks are so scarce. And, as Hotchkiss 
and Keen Rite Type- users, you would be as proud of Hotchkiss 
writer Carbons pro- 


as we are ourselves. 
duce these results. 


Each box contains one of our famous (Pat- 
ented) Carbon Gripper backing sheets. 


Codo makes carbon paper for every copying 
purpose and guarantees it against deterioration 
for five years. Full details are yours for the 
asking. 


il ——_——— |HO TCH KISS 


529 South Franklin St., 270 Lafayette St., 


Chicage New York NORWALK, CONNECTICUT 


Factory: Coraopolis, Pa. 


— 
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United Air Lines Photo 


As the voice in the control tower or 
the wig-wag on the flight deck makes 
for efficiency in flight operations, so 
do GRAFFCO Signals speed the flow 
and direct the course of operations in 
business. 


There are not nearly enough 
GRAFFCO Signals and MAPTACKS 
now to go around. Our plant, though 
gg pushed to capacity, is not able to 
cope with demand. Distribution to 
the armed forces and essential in- 
dustry, in which a majority of our 
dealers is assisting, naturally takes 
‘jteieinameaaa priority. That accomplished, we bend 
every effort to the equitable fulfill- 
ment of our customers’ needs. 


Meanwhile improvements and re- 
finements in GRAFFCO products con- 
tinue to make them leaders in the 
field of speeding office system. 


MAPTACKS 


SIGNALS for OFFICE SYSTEMS 


GEORGE B. GRAFF COMPANY 
68a Washburn Ave. Cambridge 40, Mass. 
September, 1943 


J-S-STAEDTLER-INC-NEW YORK 
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NEW “Speedy” 


ar 


TIMED TO FILL A WIDE SPREAD NEED! 
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One turn of the dial and the paymaster sees 
‘exact dollar deduction from weekly salary. 


Eliminates employee discontent. It’s new, it’s 
exclusive, it sells on sight! 


F WRITE FOR FREE FOLDERS AND FULL INFORMATION 
BORDEAUX COMPANY WEST SPRINGFIELD, MASS. 


Wise personnel and office 
managers are looking into 
the “little things” that help 
keep workers on the job. 

Old Dutch Line products 
—typewriter ribbons and 
carbon papers— offer top 
quality advantages appre- 


ciated by secretaries AND 
executives. Clean, sharp 
impressions, easy to handle, 
smudge - free, longer - lived 
ribbons and carbons. . . 
Qualities that have become 
second nature to us in more 
than 43 years of superior 
product development. 


--- ASK THE OLD DUTCH SALESMAN! 


WATERS & WATERS BRANCH 


Burlington, N. J. 
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$11 LOCUST ST ST LOUIS 


San Francisco, Calif. ; 


FLUID. 


O, er 
DUPLICOPY 


for use on 
ALL Liquid 
Duplicators 


superior to 
fluids selling for 
several times 
the price! 


@ Will Produce Bright Copies and Long Runs 
@ Possesses Practically No Odor 
@ Guaranteed Non-Injurious to Machines 


DUPLICOPY COMPANY 


224 WEST ILLINOIS STREET ©* CHICAGO, ILLINOIS 


for DICTAPHONES © EDIPHONES \ 


Vio MARGIN 
FOR ERROR 


In this coordinated war 

everything must be expli- 

citly clear. When dictating 
cylinders are used, clarity in reproduction is 
vital. Standard tested Cylinders have proved 
themselves tops in clarity, strength and clean- 
cut grooving. Write for “The Voice of the 
Dictating Machine.” 


STANDARD 


RECORD COMPANY 
104-114 South Fourth Street, Brooklyn. N. Y. 
Cable Address: Stanrecord 


September, 1943 
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LOUIS MELIND CO. PASSES HALF-CENTURY MARK 

Tribute was paid recently to Louis Melind, president 
of the Louis Melind Co., makers of marking equipment and 
other stationery products, at a Golden Anniversary cele- 
pration held at the home office in Chicago. 


Substitutes... 


— SURE, 
menos WE HAVE 'EM! 
Who founded, built, ° 


and actively heads 
today the firm which 


oe Se ae Folks who know ACCO Products often ask 
us why we don’t advertise our non-metallic 
fasteners and substitutes for other pre-war 
items. Our answer is that we have never 
seen a really perfect substitute for ACCO 
steel Fasteners. 


But we can all be glad that although steel 


The Melind company’s history is really the history of its Seseuse een ent bur the Gaeethes Ointe wail 


president, who today directs the same organization that he ’ ‘ : 
founded and has directed for more than half a century. continues to be done with non-metallic sub- 
The Louis Melind Co., manufacturers of the Justrite stitutes. And ACCO substitutes, like all 


lines of marking equipment and inks, was started 50 years . 
ago with a capital of $164. Today, the company owns two ACCO Products, we believe to be the best 


large manufacturing plants in Chicago, another plant in obtainable. 
al Brooklyn, and has warehouse facilities and sales offices , 
in New York, Chicago, Los Angeles, and San Francisco. SO—use ACCO Fasteners—the non-metallic 


Despite having passed his 74th birthday, Louis Melind is 
at his desk or on the road making dealer calls every day : 
in the year, with the exception of a few weeks off an- ACCO is the best anyone can buy. 
nually to relax and enjoy well-earned vacations, but even 
during these periods he often visits Justrite customers in 


the vicinity and “writes a little business.” 
Mr. Melind came to New York in 1886 at the age of six- 
ten. Following the trend of the times, he pushed west- 


kind. And you may still be assured that 


ward and obtained employment in Chicago as a compositor 

with the C. & A. Morgan Co. In 1893, Charles Morgan P R Oo D U Cc T S ' | nc. 
called the young Mr. Melind to his office and said, “Louis, 

you have been with me for four years and during that 39th AVENUE & 24th STREET 


time you have learned to make excellent rubber stamps. LONG ISLAND CITY. N. Y 
' . . 


You have sound business judgment, you always think first 
of the customer, and when you say you will do a thing, you 
doit. Above all, you are honest. I am turning the stamp 
business over to you. Pay for it out of your earnings.” 
With this humble beginning and with the courage to 
progress, Louis Melind has made many contributions that 
today are taken as commonplace in office and shop routine. 

More than five thousand Justrite dealers today are sell- 
ing all the merchandise that can be turned out by con- 
stantly expanding facilities. The personnel of the com- 
pany is at an all time high, and a large night shift keeps 
the specialized manufacturing equipment turning out 
daters, numberers, office outfits, and scores of other ad- 
ministrative necessities in ever-increasing quantities. De- 
ite these increased production figures, it has been im- 
bssible to meet today’s demand for the 3500 Justrite items 
manufactured by the Louis Melind Co. Close to 90% 
if the total output is high priority business and for 
nonths it has been the constant aim of Louis Melind to 
mMrease production so that anyone who needs a Justrite 
tem will not have to be without it. 
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Quilt: ALBUMS 


Fi, 
GIVE YOUR STOCK A "LIFT" 


Nationally advertised, these new Amfile Albums sell 
on sight. Make attractive counter and window displays. 
The smoothly woven binding, gayly colored, lends a 
country air to an otherwise sophisticated album. Black 
paper mounts, plastic binding rings. 

Scores of uses in offices, shops, homes—for presentations, 
photographs, testimonials, prints, etc. 

Three convertient sizes: 5 x 7” $1.75 retail, 8 x 10” $2.50, 
11 x 14” $3.50. 

Free Catalog of Amfiles for Reels, Slides, Negatives, etc. 

Quality Filing Equipment for 75 Years 


AMBERG FILE & INDEX CO. 


1617 Duane Boulevard Kankakee, III. 


bs 


\EEP PACE... 


WITH WAR INDUSTRIES AND 
COMMERCIAL USERS IN THE 
INCREASED DEMAND FOR 


—-MACO FOLDER ROLL LABELS 


ORDER NOW!!! 


M220; 
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HERBERT B. SANGER RETIRES 

Herbert B. Sanger, whose half century of service 
has earned him the title of “dean of carbon and ribbon 
salesmen,” has retired from his position with The Carter's 


HERBERT B. SANGER 
Retires after 50 years with 
The Carter's Ink Co. 


Ink Co. Reasons of health as well as the increasing 
pressure of war-time business have led to Mr. Sanger’s 
decision to leave the field he has served so long and well. 

Mr. Sanger came into the carbon paper and typewriter 
ribbon business in 1894, when he set out to sell typewriter 
ribbons for Carter, Dinsmore & Co. During the early days 
of the carbon and ribbon business he introduced the line 
from the east coast to the Mississippi River, as well as in 
Cuba, Mexico, Canada, and England. He was responsible 
for the success of Carter’s first major selling plan for 
carbons and ribbons, helped bring about many a friendly 
relationship with ink and adhesive salesmen and customers. 

All this is set forth in laudatory resolutions drawn up 
at a special meeting of the directors of the company. 

A reproduction of the resolutions, signed by President 
Richard B. Carter of the company, and a portrait of Mr. 
Sanger have been made up by The Carter’s Ink Co. into 
a testimonial booklet, which has been sent to the many 
customers Mr. Sanger has sold in the past half century. 


NECA FALLS RULE * BLOCK 00,06 
COPYRIGHT 140 by SENECA Falls wx 
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® REGISTERED U.S.PAT. OFFICE 
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DESCRIPTIVE LITERATURE 
++ SENT ON REQUEST: -- 


SENECA RULERS 
SENECA FALLS, N.Y. 


New York Rep.: Lawrence R. Schmidt, Room 538, 200 Fifth Ave. 
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a ® Eye Can 
PACER WOR “ 


Alandslide of “paper work” confronts business men every- 
where. Important facts must be readily available. Cook's 
File Signals on cards or ledger sheets provide this infor- 
mation at a glance. Twelve permanent colors—styles for 
all files. Ask for details on 


COOK’S STEEL FILE SIGNALS 


The H. C. Cook Co., 18 Beaver St., Ansonia, Conn. 


MORILLA ...;.'r:5-- 
DRAWING INSTRUMENTS 
DRA FTING | MATERIALS 


@ Drawing Sets 
@ Bow Compasses 

@ Beam Compasses 

@ Ruling Pens 

@ Triangles 

@ Celluloid Curves 

@ T-Squares 

@ Scales 

@ Parallel Rulers 

@ Slide Rules 

and a multitude of items 
essential in the drafting 
room. 


TECHNICAL PAPERS 


Tracing and Drawing papers of every description — in sheets, 


tolls, pads and blocks. 


ARTISTS' MATERIALS 


Canvas Boards, Canvas, Colors, Easels, Brushes, etc., ete. 


DURA-SEAL (Formerly called "Cel-U-Seal") 


The original transparent, adhesive film for protecting and pre- 
serving maps, charts, documents, prints, etc., used extensively 
y and Navy units to protect maps and valuable papers. 


Catalogue and sample books on request. 


THE MORILLA CO., 34-36 Cooper Square, N. Y. 


Sold by leading dealers 
everywhere; Used in 
every modern drafting 
room. 
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% 1] : 
Yor $100 


for an acceptable idea for 7 


MEW PRODIMT 


The manufacturing resources of PRESTO Products 
are now helping to shorten the war. When Victory 
comes, PRESTO Products will be back with the latest 
improvements for postwar Stationery Store Markets. 


We are planning new products to increase our 
service to Stationery and Office Supply stores and 
help to extend further the popularity of the famous 
PRESTO Stapler and other PRESTO Products. 


We prefer products that can be made of metal or 
plastic. Products must have universal consumer 
appeal and sell under $10.00. IF YOU have an idea 
for such a new product, or an improved feature for 
an old product, write describing the service it is 
designed to give. 


BUY MORE WAR BONDS—Help Shorten the War 


METAL SPECIALTIES MFG. CO. 
3208 CARROLL AVE. * CHICAGO, ILL. 


FELDCO LOOSE LEAF CORP. 


116 W. ILLINOIS ST. CHICAGO 10, WL. 
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Saves Time and Postage 


This handy machine accepts a full coil of 500 
stamps and protects them against loss and damage. 
It enables you to affix stamps to envelopes much 
more quickly and neatly. Write for folder describ- 
ing this and other machines in our Complete Mail- 
room Service—Metered Mail System, Postal and 
Parcel Post Scales, Letter Openers and Envelope 
Sealers. 


NATIONAL POSTAL METER CO., INC. | 
Jo Rochester, New York Pp: 


- BRANCHES AND AGENCIES IN PRINCIPAL 


FREE SAMPLES 


. « « of this novel, Labor-Saving, Money- 
Making and Friend-Winning 


LOOSE LEAF COVER 


sent promptly upon request. (Just tear out top half of this ad— 


pin to your letterhead—and mail.) 


“Duo-Tang” Covers come complete with built-in double tongue fasteners 
and reinforced metal binding eyelets. Because metal is used, ‘‘Duo- 
Tang” Covers need A-1-J Priority Certification. Regular covers with 
non-critical material bindings, such as plastic screw posts, or tie cords, 


need no Priority rating. 


ELLINGSWORTH MFG. CO. 


200 SOUTH PEORIA STREET CHICAGO, ILLINOIS 
TELEPHONE © HAYMARKET 1722 
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New Ceiling Prices Put On 
Used Office Furniture 


Recognition of the part which used office furni- 
ture and equipment is taking in relieving short. 
ages in various sections of the country is contained 
in Maximum Price Regulation No. 429 (Ceiling 
Prices for Certain Used Consumer Durable 
Goods). This new regulation, which goes into 
effect on September Ist, governs among other 
things the pricing at the retail level of all used 
office furniture; all “office fixtures including, but 
not limited to, filing cabinets, lockers, storage 
cabinets, wardrobes, movable safes, time clocks;” 
all used soft surface floor coverings including 
carpets and rugs, except knotted Orientals; all 
hard surface floor coverings including linoleum, 
inlaid, and felt base; and all used portable lamps 
and lamp shades. 


Simpler formula 

These commodities have previously been held to 
March, 1942, prices under the General Maximum 
Price Regulation. The new regulation gives the 
retailer of new goods a simpler and more precise 
pricing formula. In addition the new regulation 
gives both OPA and the consumer better control 
over prices in areas where pressure against ceiling 
charges may occur because of anticipated short- 
ages of certain merchandise. 

“Used goods of the kind stipulated now are in 
greater demand than ever before because produc- 
tion of many new lines is either prohibited or 
greatly restricted by needs of the war effort,” says 
OPA. “The new regulation is issued following 
detailed consultation in Washington between OPA 
and representative sellers of used consumers’ 
durables from all parts of the country.” 


W hat is covered 

A simple pricing formula is provided, covering 
all sales by any person to any other person except 
sales by (a) wholesalers, (b) individual house- 
holders, and (c) United States War, Navy, and 
Treasury Department procurement agencies. 
While intended primarily for store operating re 
tailers, the regulation also applies to professional 
auctioneers and any other type of business firms 
desiring to dispose of their used goods to the pub- 
lic. Wholesalers are excluded for the reason that 
sales by them are governed by the General Maxt- 
mum Price Regulation. 


The pricing formula 
The pricing formula is based on the principle of 
comparing the cost of the used article with the 
cost of a new article of the same kind. If the 
used article is in “good condition,” as spelled out 
in the regulation, it falls into Class I and the seller 


September, 1948 
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_NASCON CARDS AND GIFTS 


A beautifully bound, five year, alphabetical 
indexed record of cards and gifts sent and 
received. One of the many Nascon Products 
which is meeting a definite need and enjoying a 
wide consumer reception. 


Send today for the Nascon full-color catalog. 


aes VS PAT OFF 


Nascon at-a-Glance Products 


60 East 42nd Street New York, New York 


NOW-National Advertising for 


‘Templar 


2250 


Thin Load ‘ans 
COLORED Yudelisée, PENCIIRY | 


° 
£ 


Forceful, consistent advertising appears in lead- 
ing Industrial, Business and Engineering maga- 
zines — tells TEMPLAR features to over 500,000 
volume pencil buyers. TEMPLAR Colored Indel- 
ible Pencils are made in a wide range of vibrant 
colors—for a wide range of work. Their 5 quality 
features give you these plus values. 


Brilliant, satin-smooth colors that will not run, 
+ smear, or fade. 


7 Extra strong leads for long hours of pencil work. 


@ Long-lasting thin lead points for fine line work, 

* Permanent, soluble colors for water coloring, paint- 
ing, blueprinting. 

€ Finest cedar wood casings, colored to match leads 
for quick identification. 


TEMPLAR Thin Lead Colored indelible Pencils are sold 
only through established dealers. 


A boxes of 
solid col- 
ors, oreasel 


box of 12 
assorted & 
colors 


Write today for samples and prices. 


RELIANCE PENCIL CORP., Mt. Vernon, N. Y. Dept. S-10 


URE FIRE - THE SALES FRONT 


| 
| 
| es EUREKA’S ultra-modern 
} styling and smart new book packaging has taken gummed 
abels “off the shelf” and changed them into fast-turning 
_. Packaged between sturdy book-pak covers, Eureka 
| rie ge oy range of attractive, high quality gummed 
eve: ome 
| and office am | Cus- 
| ‘mers prefer Eureka 
| Book-Paks because \(iam 
| they'te more conven- 
lett—easier to handle 
~keep labels neat, 
| and uncurled. 
| 
| 
| 
| 
| 


Going to the meeting of the National Association of Sta- | 

gad Then stop in at our Chicago office—only three or ! 

an minutes’ walk from the Palmer House. 228 No. La | 

> St. Teléphone: Central 0421. Mr. R. G. Crossette and | 

) ~) assistants will make you welcome—show you the entire | 
Pn line. Come and enjoy a pleasant visit—make your 

ons in comfort. Everyone welcome. 


—— 


Sendforour Price Liston 


U. S. an Allied Flags 


Greatest demand in years for 
sets of flags and individual 
flags for business houses, 
lodges, churches, etc. Write 
for our illustrated catalogue 
and price list on U. S. and 
Allied flags, flag sets, service 
plaques, etc. Send for cata- 
logue today. 
Official SERVICE FLAGS 

Sizes for factories, schools, busi- 


ness firms, lodges, and homes. 
Ask today for our catalogue. 


REGALIA MFG. CO., Dept. T, Rock Island, Ill. 


Agents, Controllers, Office Managers 
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@ DRAWING MATERIALS 
Ruling pens, compasses, dividers, drop 
bow compasses, beam compasses 


@ SCHOOL SUPPLIES 


Slide rules, triangles, T-squares, French 
curves, architect scales, protractors of 
all kinds, rules 


@ OPTICAL AND SCIENTIFIC 
SPECIALTIES 


Reading and magnifying glasses, pock- 
et magnifiers, adjustable stand magni- 
fiers, loupes for all purposes 


@ WEATHER INSTRUMENTS 


Thermometers, barometers 


@ TELESCOPES AND FIELD GLASSES 


Ompass 


INSTRUMENT & OPTICAL CO. 
100 Fifth Avenue New York 


P22 cosons 


WITH THE NEW SMOOTH 
BRILLIANT COLORED LEADS 


aisdell a4 


PHILADELPHIA, PA., u. S. 
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| comparison with the retail price of the same or similar 


| delegated by Washington to field offices to fix dollars-and- 


| where a run-away price situation has occurred. 


may set its price at 75 per cent of the selling prige 
of the article when new. If the used article ig jp 
poor condition, it falls into Class II and the seller 
may take 331/3 per cent of the original new 
selling price for his ceiling. 

If, for purposes of comparison, the seller dogs 
not have new articles of the same kind in stock, he 
may price his used item upon the basis of the 
same percentages of the retail selling price of the 
most closely similar new item he has in stock, 
providing the used item, when new, sold for ap. 
proximately the same as the similar article. 


If the seller does not have in stock an article similar 
to the used one, he may determine his re-sale price by 


article as offered by other stores of his shopping area, 

If the same or similar article is not now being sold in 
his community, the seller still may determine his re-sale 
ceiling by the retail selling price of the article at the time 
sale of it was discontinued. 

In case the seller cannot determine the retail selling 
price of the article when new under any of the foregoing 
rules, he may apply to the nearest field office of OPA, 
for instructions on what to do. Authority has also been 


cents ceilings for the sale of any articles covered by this 
regulation in any locality under its particular jurisdiction, 


For any rebuilt or reconditioned article, application also 
may be made to the proper OPA field office for permis- 
sion to charge a higher price than the 75 per cent of new- 
selling price maximum stipulated by the regulation. Such 
permission may be granted if the applicant can show 
(a) that the article is of an essential class in which there 
exists a serious shortage of new merchandise, (b) that the 
resultant mark-up would cause a loss to him because in 
the course of rebuilding, reconditioning, or renovating the 
used article, the applicant has been compelled to expend 
so much money on labor and materials that he would be 
discouraged from performing such reconditioning under 
the price formula set by the regulation. 

Additional charges for credit, packing or delivery are 
allowable only if they were made during March, 1942, the 
base pricing-period of the General Maximum Price Regu- 
lation. Such extra charges may not exceed the highest 
charge made during March, 1942, and must be shown 
separately on a bill of sale. 

All used consumers’ durable goods governed by Maxi- 
mum Price Regulation No. 429 are divided into two classes. 

Class I includes articles if (a) no part is missing which 
is necessary to make the article fully useful; (b) the ar- 
ticle is in good working condition, is clean, has good ap 


DESK sos: NAME PLATES 


Costs less, looks better than metal or any other make. Our 
Signs match mahogany, walnut or oak desk. Embossed in gold 
or white letters and can be changed at very little cost. 


W.M. GRIFFETH - 
PRESIDENT 


SIOENT = 


For other styles and prices, write to 


———— 


LIARENRYE WATE ANTE 


10 West 47th St., New York 19, N. Y. (Room 304) 


: oe oe > pa = bi ya eg a te ey a Se aes 
€ dag. a 
ae | 
a af | — 
— | oR 
» | 
an ry 
i iY ' 
: B 
| Z 
° ; 1 
fe % 
= 
\ i) ~~ 
7 a 
se eee ‘ey 
| es |i) 
Se ; i Nh 
e q 
ae | ( 
q 
. t a — — 
‘ : | ae “ ; NEWS . 
: s | Agi pLINE oe Yr This ‘ 
a? PEAY | An LOW “ 
: ae a pret oa filing 
oe goo. a. msures 
— an e pa? safety 
e Ge Yew “WICK & PULL” i, af 
a) WITH PATENT STRING FEATURE 
eee ' oa faa 
a 4 Nga 
eS «i z ; 2 —for 
nn * \el : w | 
ee a y ] Poduction 
ee a ,. aes : s fot each st 
: “ ; 4 ’ 6 ’ ee tg ‘ff ont 
A ne ~ 3 > , 
2 " 4 pages 2 we) P a0, 
aoa : is ‘ 
me : +. a 3 / ei ie “ - ? ro anil i a leatherette 
: q : e 7, N ia =: es . es nu 
2 ¢ a“ ia ot bi 
oy we Poa) Poaen +. a si > ee ie oo at 
a i i ¥ Piae co ee Ex —_ a all 
s a a ei oe ie me i = deseript 
oa ae a ee ‘ 
. ig ; <a a ia —_ <ge. -e = —— — —— ech, 
= ; — mrrrrrt—“sSSC‘L TEC 
. 50 a © .,.... 
ie Sy 


DRAWING MATERIALS 


—available for 
immediate delivery! 


Everything for the Drafting Room— 


4 Post Drafting Splines and Splize Jig DEPENDABLE ios 
Tables W eights - algerie sane ua rat reas ' , 

Drafting Boards, Protractors 

Stools and Horses Drafting Machines 


T Squares Tracing Papers A LL- LEAD 
Triangles 


—and hundreds of essential drafting mate- ew e PENCIL 
rials available from one of the largest stocks 
in the country. 


a< 


eer 


@ Always a writing point. : @ No more refill annoyance. 
COMPLETE @ More lead than any other pencil. @ No mechanical parts to go out of 


Point, th writing, durabl order. 
224-PAGE GENERAL CATALOGUE " se ama — @ Minimizes sharpening nuisance. 


. ° @ For all writing purposes. Also for @ Entire pencil of best quality graph- 
Write ee business art work and marking metal, card- ite. Finished in a variety of satin 
Stationery for your copy of board or wood. enamel colors. 


this illustrated catalogue of 

‘ : @ Comes complete with dee cket clip, 
Drafting Materials and Rotella at 10¢ pom ong P 
Artists’ Supplies. 


‘The Doparteiat Store Orders Filled Promptly 
ARTHUR BROWN & BRO. AVON PRODUCTS CO. 


67 West 44th St. New York, N. Y. 49 West 23rd Street New York, N. Y 


252 FPSEPseraan 


“SAVE STENCIL COSTS! SAVE TYPING TIME! 


«ncn Rr! HY GRADE 


filing method *TRADE MARK REG. U. S. PAT. 


sno Wey ty 7 WATERMARKED 
= FILE STENCILS A CHIN 
asta and : a tere | ¢ ke Oo L S$ 


% WOUND HARD AND TRUE 
% BRUSHED FREE OF LINT 
% RED SIGNAL MARKED 


We = PLEASE MENTION YOUR STATIONER'S NAME — 
me: tedey for : A SAMPLE ROLL WILL BE SENT TO YOU. 
descriptive circulars 


: = Manufactured by 
Jichny graph Co. % . L. Hyman & Sons, Paper Merchants 


TECHNY, ILLINOIS 102 Prince St. New York 12, N. Y. 
_ 
eptember, 1943 
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MOORE PUSH-PIN CO., 113-25 BERKLEY ST., PHILA. 


Makers of Famous Moore Push-Pins — Push-less Hangers since 1900 


Extraction Guaranteed with 
BERNARD 
STAPLE REMOVERS 


Removes staples eas- 
ily. No broken finger- 
nails or torn paper. 
Send for catalog of 
Bernard Tools. 


They give “MORE POWER TO YOU?” 
THE WM. SCHOLLHORN COMPANY 


Stationery tool division 
NEW HAVEN CONNECTICUT 


PO) ea, 
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pearance, and can be used by the consumer for the pur- 
pose intended without further repair; and (c) in the case 
of floor coverings and upholstered furniture, the fabric 
is clean and substantially free from burns, cuts, stains, 
frayed edges, faded colors, and worn spots. 
Class II articles include all those not meeting the stand. 
ards of Class I. 
NEW BOOKLET ON POST-WAR PLANNING 
Seven immediate benefits and six future benefits 
which a business can achieve by beginning now to plan its 
post-war operations are listed by the advertising agency 
of Alfred J. Silberstein, Inc., 9 East 40th St., New York 
16, in a new booklet to guide business in long-range plan- 
ning. The booklet, entitled “Have You Overlooked Any- 


' thing in Your Post-War Planning”, is the first of a con- 
* | tinuing study of post-war business conditions undertaken. 


Among the immediate benefits to be obtained by post- 


| war planning, the study emphasizes that proper publicity 
| on planning activities attracts the interest of the entire 


industry or trade in which the company operates, and can 
be a powerful attraction to desirable customers and pros- 
pects, capable personnel, and preferred suppliers. 
Weighing beneficial post-war conditions against those 
which may be a handicap to business, various circum- 
stances are outlined involving consumer buying power, 
demand for consumer goods, distribution, employment, new 
markets, new competition, opportunities for capital, adver- 
tising, and government activities affecting commerce. 
Planning should give consideration to all such factors, the 
study advises, and “should begin with the premise that no 
experience nor statistics of the past can serve as a reliable 
blueprint of the future. Management is required to take 


| a critical attitude toward its policies, which involves an un- 
willingness to assume the validity of past practices or the 


wisdom of continuing them.” 
Illustrating how each department and key employee of a 


| company can cooperate to make long-range planning suc- 
| cessful, the booklet uses the example of present planning 


for the future production or sale of a new product and 
demonsirates how specific responsibility and investigation 
can be delegated to the separate divisions of a company. 
The incentive for all to cooperate is the fact that advance 
planning is the best means of assuring that the company 
will maintain its position and its ability to provide employ- 
ment, security, and advancement for everyone associated 
with it. 
STREAMLINED PAYROLL SYSTEM ANNOUNCED 

A new “streamlined” payroll system which provides 
for the entry of all payroll records in one writing, has 
been announced by J. Zalkind, sales manager of the Print- 
line Co., Inc., 22 W. 22nd St., New York. It is called the 
Printline Unigraph payroll system. 

With the new system, skilled labor is used only for 
specialized work. The loading of a patented auto-pegging 
board, which holds together forty or more paychecks plus 
the employees’ records and a payroll record sheet, can be 
done by an office boy, clerk, or telephone operator during @ 
slack period. Everything is thus gathered together for the 
skilled payroll clerk, who, without lost motion, makes out 
the payroll checks and other records in one operation. 
NEW FOLDER ON WHITE PRINTS 

A new folder from the Ozalid Products Division of 
General Aniline & Film Corp., Johnson City, N. Y., details 
the advantage of Ozalid prints over the conventional blue 
print. The Ozalid print has maroon lines on a white back- 
ground, making it possible to follow smallest detail even 
when the print is stained with grease or dirt. With the 
new Ozalid line of sensitized material, made of fifty percent 
rag content, it is possible to develop blue, black, maroom 
and sepia lines on a white background. 
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: OFFICE EQUIPMENT. Known 

VISIBLE RECORDS 
Loc oe x oa: 
ASE 

WYWWEREAL OFFICE MACHINES Etc. 
OFFICE EQUIPMENT 
COMPANY INCORPORATED 
561 Broadway, New York City 


brands, popular models, 
great buys 


WORKING FOR 
MORE OUTPUT 
PER. TYPIST 


Busy with War work, we still 

supply parts and service, to 

speed your typing. 

THE DAWN MFG. CORP. 
DIVISION OF THE 


HALL-WELTER CO., in ROCHESTER, N. Y. 


HONOR ROLL 
PLAQUES 


MADE IN ALL SIZES 
FOR INDOOR AND OUT- 
DOOR DISPLAY 
NAMES MADE UP IN 


ETIN AND MRE 


Send for 


CHANGEABLE 
LETTERS OR EMBOSSED 


STRIPS 


illustrated circular 


ACME DIRECTORY BOARD CORPORATION 


37 East 12th St. 


New York, N. Y. 


Doubles Phone Efficiency 


HOLD - THE - 


ae lm an Oe 2 aes ae 


pepers, searching, 


telephones are fitted with ‘this —— device. 


Easily attachable and adjustab! 
distance calls and adds te 


Get in on the popularity of this 


Distributed by Bainbridge, * 


Kimpton & Haupt, Inc. 
218 Greenwich St., 
New York City 


PHONE 


handling 


Sa oe 
~% 


HOLD-THE-PHONE Simms Building 


We Still Have Some .. . 


REBUILT MONROE CALCULATORS 


... For Sale 
ALSO Our Regular Merchandise . . . 


— Such As — 


Addressograph — Elliott Machi & S 

Mimeograph — Multigraph Machines & te 
Kardex — Acme — Rand Visible Cabinets 

Dictaphone — Ediphone Machines & Records 

Sealing — Opening — Stamping — Folding Machines 


MAILERS SERVICE & EQUIPMENT CO. 


@W. I5th St. (Mailers Bldg.) New York City 
Cable: MAILSERV, N. Y. 


For More and Better Copies, GRAPHIC ROLLS, in all 


sizes, on Spindles to 
Cloth Back—amber and white fibreback rolls 


it all Makes of Du Wicators. 


Hektographs and Refill composition in 
Lithographed Containers 


Manufacturers Since 1911 


GRAPHIC DUPLICATOR CO. 


473 Broadway, N. Y. 


And why shouldn’t they be? 


Their carbons give extra copies that 
are cleaner and clearer; their inked 
ribbons last way longer. Certainly 
— for they use WRITE carbons and 
ribbons. And that all sums up to 
fewer errors, more efficient work, and 
smiling bosses. 

A wide choice of WRITE car- 
bons and ribbons is offered to 
you for your particular needs. 


Send for FREE samples and complete cata- 
logue of prices at once. 


420 Lexington Ave., New York, N. Y. 


WRITE Inc. 


Factory: Bridgeport, Conn. 


GRATEFUL TYPEWRITERS 


FACSIMILE 


MASTER UNITS 


carbons and master sheets. 


A DISTINCTLY 
DIFFERENT 
MASTER UNIT 


FASTER, always 
ready to use without 
finding or assembling 


EASIER and CLEANER for operators. 


PERFECT REGISTER and BETTER REPRODUCTION of all work 
on ALL SPIRIT DUPLICATORS. MORE ECONOMICAL than 


using loose sheets. 


DUPLICATING FLUID 


The high quality fluid 
for all spirit duplica- 
tors. More copies per 
gallon without objec- 
tionable odor. 


DUPLICATING 


133 West 19th St 


Keeps hands and Typewriters Clean. 


PRINTED UNITS: We 
ll £208 your own 
| forms on FAC- 
SIMILE MASTER UNITS 
saving you time and 
printing costs. 


PAPERS, INC. 


New York N Y 
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HONOR ROLLS |i 


Dignified Tributes to Your Men beni 

in the Services 

* 
These Victory Cast Honor Rolls 
with raised letters present impres- = 
sively the names of those you 
would honor. Cast in a material + 
that is a non-critical substitute for ~ 
Bronze, they both look and feel Ser 
like Bronze. 
Send for Illustrated Literature. 


UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 
570 BROADWAY, NEW YORK 12.N. Y. 


NOW! SHEAFFER'S VOYAGER 
CAN BE MAILED OVERSEAS 
WITHOUT REQUESTS FROM SERVICE MEN . . 


From Sept. 15 to Oct. 15, for Army personnel, and 
up to Nov. 15 for Navy personnel, post offices will 
accept Christmas parcels for members of the Armed 
Forces serving outside the United States without 
requests from addressees. Order from your Dealer. 


W. A. Sheaffer Pen Company, Fort Madison, lowa 


SHEAFFER'S 


IT COST ME MONEY TO FORGET! 


THIS MAN MAY BE 
IN YOUR ORGANIZATION ... '¥ 


If so, he should use Memindex, aes, 
the famous memo system on f 
cards—used by successful busi- 
ness people for more than 37 
years. One appointment or 
sales call forgotten can easily 
cost more than 100 Memindex 


Two 
Systems. New low cost outfit jsanpy UNITS 
Jor 1943-44. POCKET CASE for 
Write for Complete Information and temporary data plus 
uantity Disecunts DESK UNIT for 
permanent records. 
Dated and in- 


WILSON MEMINDEX CO. 


149 Carter St., Dept. P Rochester 5, N. Y. 


dexed ‘ards fit 
both. 


Built according to 
Ace’s rigid specifi. 
cations by precision 
engineers and 
skilled workmen. 
Finest available 
materials. A sturdy, 
long-life machine. 
Smooth, easy, de- 
pendable opera 
tion. 


So'd only through dealers with qualifying priority ratings. 
ACE FASTENER CORP., 3415 N. ASHLAND AVE., CHICAGO 


INDEX Used by 
Executives 
Purchasing Agents 
Salesmen 
Credit Men 
Clubs & Societies 


See the NEW BE * 


Priced compl. from $1 
For complete details 
Size of book open 11!/4"'x12!'/2" write to 


HENRY F. PAGE COMPANY 


140 Liberty St., New York 6, N. Y. 


‘TRADE MARK REG, U.S.PAT. OFFICE. 


The Best NU, CE. By Every Test 


Photos Stay in Place with NuAce Mounting Corners 


You will find NuAce Mounting Corners ideal 
for mounting photos, clippings, stamps and 
V-Mail. NuAce Mounting corners are avail- 
able in ten colors PLUS the new Red, White, 
and Blue Victory mounting corners and Baby 
Pink and Baby Blue. Send 0c for package 
containing 100 mounting corners and free 
sample kit. 


ACE ART CO. ae 


5 GOULD STREET READING, MASS. 


RITE-RITE MFG. CO. * DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 
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A ig gu I I 


The quality line with consumer appeal. 


@ DRAFTING KiTS ®@ DRAFTING TABLES 

@ PROTRACTORS © STRAIGHT EDGES 

@ TRACING PAPERS © SANDPAPER PENCIL POINTERS 
@ LETTERING GUIDES ® INK-OUT 

@ ERASING SHIELDS © ADHESIVES 

@ T-SQUARES @ TYPEWRITER CLEANERS 

@ TRIANGLES TYPEWRITER OIL 


©@ TYPEWRITER KITS 


Prices and delivery dates on the above items will be 
gladly given upon request. 


CARDINELL §CORPORATIO 


MONTCLAIR NEW JERSEY, U. S. A 


ae 


September, 1943 


= 685; Fe es Oe FU Oe loll 


ee a —_—_ - 


a lll Oe ae. Be eee i a a. Re ae 6 DS ae 
Bree . + - . ia aie 2 nS 
_ 
ane 
— _ 
| Sager | ; Pe i] 
an dq ere i emmneneniamatainniieiedl ass. 
rl i - % we? a ’ 
: | - —- 
| : a. 
. | fe 
at | — Lg 
&§ — oe a 
— Ren 
aan an “Se 
_ 3 _ en 
oy ' | i 
: + ' ee 
— 9 
oe i | 1 1 y\ 
an | 
ae | # >. w 
S— a a a 
a i : a F es ae ag pg Se 4 
ne L i aii: | 34 Lz a - . 
&g | | t : 
~ fi 1 ae y ee. a ae a 
é D 3 | = LU —- 3 2% ‘ 
| SS ale : 
— ee | hw? 
i‘ f : } Fs Loe Js ae a a ig 
‘ : | | 3 
Se | , 
ecm 
oe ‘ | | 
ce | 
: . | i a = = — 
so ees 
_ —S—s Se ee 
~ Sat ae 
Se, == Ad x 
 * i a = 4 \ ; 
Y= ———=| ton i * WEN 
ee : fi = = a a ‘PATENTED 
| 
ae ee @ Two Sizes < 
; i Regular Junior 
: ee a = 
- i en e) 
oe _ i ae 
%, g ( f — eee 
RR 94s Plame -9bis Package MM 
J & a 
ha Pa * eee ee ¥ 
| \ ; ; i ee lil C freak % 
aehe f a : IE P 
+ ig , oh 
"6 z a 3 4 ‘oe 
BS. vnest- Quali y ia 
a 
me sc: ion = 


Long after he forgets the 
price, a man remembers the 


quality of what he bought— 


demands forall Bates Products. 
These are days for conserva- 
tion—days when it is more im- 


eet 
qt 
- 


QUALITY sticks in a man’s mind... 


that’s why Bates Numbering 
Machines, and the other Bates 
Office Helps have made such 
a place for themselves in the 


portant thanevertokeep Bates 
Products in top condition; 
for everything that speeds up 
business speeds up Victory. 
business world. 

War production has_ | a 
taken a large part of the 
Bates manufacturing ca- 


pacity—so much thatuntil 
the war is over we can- 


not possibly meet the full 


Bates Stapler 


Bates Numbering Machine 
sodaael a 


\ 


Bates List Finder 
OFFICE 


ATES ueves 


; - The Bates Manufacturing Company, Orange, N. J. Pr 
_ New York Office, 30: Vesey, Street Re ge 
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Where Office Machines 
can’t be coddled 


Underwood's i =?-iii aes 
the choice sae 1. Seeret Airport —Jn sie Ajrican wilds a Pan 


American World Airways plane floats at its 

-—From Remote African Base Pan American World dock. Before the war, Pan American foresight 

Airways reports Hardihood of Underwood Equipment blazed many air br ails now vital to the United 

Nations’ war effort. Among the machines that 

contribute to Pan American’s efficient operation 

are those which help organize its thousands of 

essential details—office machines! In Pan Amer- 

ican’s accounting, traffic, clerical and executive 

offices, there you'll find the name Underweod 
Elliott Fisher. 


2. No Casualties Permitted —Uniike the 407 U. S. 
cities where service facilities on UEF machines 
are, even in wartime, as near as your telephone, 
such remote outposts as this airport must rely 
completely on the unfailing durability of its 
office machines. Here, Pan American installed 
Underwood typewriters. Many of these machines 
are veterans in service, yet Pan American reports 
that all are on top of their jobs—that working 
ie ee without vacations, they have required remark- 
oa og ' eo lai ably little special attention. 

3-Service in War—Air crossroads of the world 
today is neutral Lisbon, Portugal. Here top pri- 
ority passengers are shown leaving a Pan Amere 
ican Clipper after a 4-continent, on schedule, 
flight. Also serving you in wartime UEF cam 
supply adding and accounting machines under 
WPB regulations. We have been able to assist 
many companies with their wartime accounting 
problems. Ribbons, carbon papers, and complete 


maintenance service on all products are availk 
Underwood Sundstrand Underwood Elliott Fisher Accounting 
Adding-Figuring Machines Machines able from coast to Coast. 


Underwood = 
Elliott Fisher Company _ 


ONE PARK AVENUE, NEW YORK 16, N. Y. 


We are now in war production on—U. S. Carbines, 
Caliber .30 M-1—Airplane Instruments—Gun Parts 
—Ammunition Components—Fuses—Primers and 
Miscellaneous Items. 

Enlist Your Dollars... Buy War Bonds... To 


Shorten the Duration 


Copyright 1943, Underwcod Elliott Fisher Company 
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